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Presidentôs Message 

 

Welcome to LDS Business 

College. If youôre new to our 

campus, weôre grateful youôre 

here. If youôre a returning 

student, weôre glad to have you 

back.  

Your experience at LDS 

Business College will be unique 

and wonderfully rewarding. Our 

focus as an institution is to help 

you develop market-ready skills 

in a spiritually enriching, 

testimony building and uplifting 

environment. Here, youôll learn 

by doing as you grow and become a capable and trusted disciple of the Savior.  

Your educational pursuits at the College will prepare you for a career or further education, 

whichever you choose. I invite you to make every moment count in positive and 

productive ways. Be a dedicated student by preparing each day for rich learning 

experiences. As you do so, the Holy Ghost will be your Master Teacher in remarkable 

ways. Live a worthy life and take advantage of our proximity to a House of the Lord by 

being a frequent temple patron. Also, I invite you to attend weekly devotionals. As you do 

these things, I promise youôll be lifted, edified and strengthened in ways you can hardly 

imagine.  

I welcome you, warmly and sincerely, to LDS Business College. 

Best regards, 

 

Bruce C. Kusch, Ph.D. 

President, LDS Business College 
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Catalog Disclaimer 

The information in this catalog is intended for informational purposes only and does not constitute a legal 

contract between LDS Business College and any person or entity. 

LDS Business College reserves the right to change its degree requirements, course offerings and policies 

as conditions require. This catalog is updated once a year, on or about the first day of Fall semester 

registration 

A student's catalog will be the catalog in effect the fall semester of the academic year when he or she first 

enrolls at LDS Business College. 

A studentôs catalog year is updated when a student declares a new program of study, and the student uses 

the catalog in effect at the time the new program of study is declared. 

Students who leave LDS Business College for any semester other than spring should refer to the latest 

General Catalog for information regarding the College when they return. 

 

Catalog Expiration 

Students must complete graduation requirements within seven (7) years for an Associate of Applied 

Science (AAS) degree, Associate of Science (AS) degree, or a certificate. After seven years the 

requirements listed in the LDSBC catalog are no longer valid and accepted for graduation. 

Students who take longer than seven (7) years to complete an AAS degree, AS degree, or certificate will 

be held to the graduation requirements found in the oldest active catalog or any subsequent catalog up to 

the current catalog at the time of graduation, 

No student can graduate under the requirements of a catalog more than seven (7) years old. 

Students must graduate under the requirements of a single catalog. 

 

Course Expiration 

In areas of study in which the subject matter changes rapidly, material in courses taken long before 

graduation may become obsolete or irrelevant. Courses completed over seven (7) years ago may not apply 

to the student's current degree program. Also, additional program accreditation standards may limit the 

applicability of courses or degree requirements to less than 7 years. 

Students must appeal to the Program Chair and the Vice President of Academics for acceptance of expired 

courses. 

  



4| LDS Business College 2018-2019 Academic Catalog 

NOTICE: LDS Business College (hereafter also referred to as ñLDSBCò or ñCollegeò) makes every effort to ensure 

the accuracy of the content of this catalog is correct but reserve the right to make changes at any time without prior 

notice. 
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Accreditation 

LDS Business College (hereafter also referred to as ñLDSBCò, or ñCollegeò) is accredited by the 

Northwest Commission on Colleges and Universities (NWCCU). 

Accreditation of an institution of higher education by the Northwest Commission on Colleges and 

Universities indicates that it meets or exceeds criteria for the assessment of institutional quality evaluated 

through a peer review process. An accredited college or university is one which has available the 

necessary resources to achieve its stated purposes through appropriate educational programs, is 

substantially doing so, and gives reasonable evidence that it will continue to do so in the foreseeable 

future. Institutional integrity is also addressed through accreditation. 

Accreditation by the Northwest Commission on Colleges and Universities is not partial but applies to the 

institution as a whole. As such, it is not a guarantee of every course or program offered, or the competence 

of individual graduates. Rather, it provides reasonable assurance about the quality of opportunities 

available to students who attend the institution. 

Inquiries regarding an institutionôs accredited status by the Northwest Commission on Colleges and 

Universities should be directed to the Administrative staff of the institution. 

Individuals may also contact: 

Northwest Commission on Colleges and Universities (NWCCU) 

8060 165th Avenue N.E., Suite 100 

Redmond, WA 98042 

(425) 558-4224 www.nwccu.org 

Accreditation by the Northwest Commission on Colleges and Universities refers to the institution as a 

whole. Therefore, statements like ñfully accreditedò or ñthis program is accredited by the Northwest 

Commission on Colleges and Universitiesò or ñthis degree is accredited by the Northwest Commission on 

Colleges and Universitiesò are incorrect and should not be used. 

Program Accreditation: The Medical Assistant Certificate is accredited by the Commission on 

Accreditation of Allied Health Education Programs (www.caahep.org) upon the recommendation of 

Medical Assistant Education Review Board (MAERB).  (Students who complete the AAS - Executive 

Medical Assistant degree automatically receive the CAAHEP-accredited certificate as well, due to their 

overlapping requirements.) The program has been placed on Probationary Accreditation as of January 

2015. This temporary probationary period does not limit students' access to the CMA or RMA 

certification exams, nor does it affect the regional accreditation of the College as a whole. 

 

Commission on Accreditation of Allied Health 

Education Programs 

25400 US Highway 19 North, Suite 158 

Clearwater, FL 33763 

Phone: 727-210-2350 

http://www.caahep.org 

Medical Assisting Education Review Board 

20 N. Wacker Drive, Suite 1575 

Chicago, IL 60606 Phone: 1-800-228-2262 

http://maerb.com 

http://www.nwccu.org/
http://www.caahep.org/
http://www.caahep.org/
http://maerb.com/
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Statement of Nondiscrimination 
LDS Business College considers nondiscrimination to be fundamental to its mission, goals, and objectives. LDSBC 

recognizes that its future success is, in part, dependent upon its ability to successfully accommodate the increasingly 

diverse nature of the student body and employees, which diversity is promoted by the worldwide growth of its 

sponsoring Church. The College is committed to nondiscrimination in its educational policies, admissions policies, 

scholarship and loan programs, employment and other College-administered programs on the basis of race, color, 

national origin, religion, age, sex, veteran status, genetic information, or disability for all individuals who meet 

College and department academic requirements and agree to abide by the Collegeôs standards of conduct and 

behavior. The College does exercise the ñreligiousò exemption in admissions as granted in Title IX of the Education 

Amendments, 20 U.S.C. 1681 (a)(3) and in hiring employees as granted in 41 CFR 60-1.5(a)(5). 

Any person who believes he or she has been discriminated against should contact the Title IX Office at 

801-524-8157. 

Academic Freedom 
LDS Business College invites faculty members and students to pursue secular knowledge in a climate of religious 

belief. This model consciously embraces all truth, regardless of its source. 

Individual freedom lies at the core of both religious and academic life and is based not only on a belief in 

the value of free inquiry, but also on the gospel principle that humans are moral agents. Faculty members 

and students are encouraged to seek knowledge in the sacred as well as the secular; to learn through their 

hearts, by the Spirit, and with their minds; and to honor both the written word of God and continuing 

revelation. 

Faculty members and students are entrusted with individual academic freedom and are encouraged to 

pursue truth according to the theories, methodologies, and practices that characterize scholarship in the 

various disciplines. This trust encompasses the freedom to explore a variety of ideas. 

The Board of Trustees and the academic leadership of LDS Business College expect faculty members to 

protect the fundamental interests and the doctrines of the Church, the individual faith of Church members, 

and the mission of the College at all times. Faculty members are free to discuss and analyze Church 

doctrine and policy. However, faculty members should not engage in expressions with students privately 

or in public that knowingly contradict or oppose Church doctrine and policy. Faculty members should not 

deliberately attack or deride the Church or its leaders. Nor should they violate the Honor Code. 
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Mission Statement 

 

 
LDS Business College (LDSBC) is owned and operated by The Church of Jesus Christ of Latter-day 

Saints and is part of the Church Education System (CES). 

All units included in CES are: 

Å LDS Business College (LDSBC), Salt Lake City, Utah  

Å Brigham Young University (BYU), Provo, Utah 

Å Brigham Young University ï Hawaii (BYU-H), Laie, Hawaii 

Å Brigham Young University ï Idaho (BYU-I), Rexburg, Idaho  

Å Brigham Young University ï Pathway Worldwide (BYU-PW), Worldwide 

Å Institutes of Religion and Seminaries, Worldwide 

 

The mission of the College is to develop capable and trusted disciples of Jesus Christ. As an institution, 

we seek and follow the counsel and guidance of inspired leaders in harmony with The Church of Jesus 

Christ of Latter-day Saints, its purposes, and in fulfilling our stated mission. 
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LDS Business College Deep Learning 

 

 

 
 

 

 

 

The spirit-centered classrooms at LDS Business College are designed to achieve deep learning and create 

environments where students act to become capable and trusted disciples of Christ.  Employing a variety 

of teaching methods through a distinct learning pattern, courses are immersive, integrated, iterative, and 

interactive, where information is not simply delivered and where students accept and assume 

responsibility for their learning. The outcomes of deep learning include capability, competence, and 

confidence to enter the world of work prepared to make significant contributions. 
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College Wide Capabilities 

 

To align with the mission of LDS Business College to develop capable and trusted disciples of Jesus 

Christ, the college is focused on helping students/learners develop and demonstrate the following key 

capabilities: 
 

1. TEAMW ORK AND LEADERSHIP : Create and sustain a culture of trust, vision, and continuous 

improvement that adds value to an organization.  

2. COMMUNICATION : Share information in diverse audiences, modes, and environments for the 

purpose of mutual understanding and edification.  

3. TECHNICAL SKILLS : Demonstrate knowledge, skills, and abilities to accomplish specific tasks 

through proper systems, processes, and tools.  

4. PROBLEM -SOLVING : Analyze complex problems and generate creative solutions supported by 

informed evidence. 

5. PROFESSIONALISM : Exhibit behaviors reflecting a moral foundation of strong work ethic and 

accountability.  
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LDS Business College Board of Trustees 

Board of Trustees 
 

OFFICERS 

Russell M. Nelson, Chairman 

Dallin H. Oaks, First Vice-Chairman 

Henry B. Eyring, Second Vice-Chairman 

Mark B. Woodruff, Secretary 

 

BOARD MEMBERS 

Russell M. Nelson, Chairman 

Dallin H. Oaks, First Vice-Chairman 

Henry B. Eyring, Second Vice-Chairman 

Jeffrey R. Holland*  

David A. Bednar*  

Quentin L. Cook 

Dale G. Renlund 

Robert C. Gay* 

Donald L. Hallstrom 

Gérald Caussé 

Jean B. Bingham* 

Bonnie H. Cordon 

Stephen W. Owen 

Mark B. Woodruff, Secretary*  

 

* Members of the Executive Committee 

 

OFFICE OF THE COMMISSIONER OF CHURCH EDUCATION 

Kim B. Clark, Commissioner, Church Educational System 

Mark B. Woodruff, Assistant to the Commissioner and Secretary to the Boards 

 

LDS Business College Presidentôs Executive Council 

Bruce C. Kusch, President 

Craig D. Bell, Vice President of Academics 

Guy Hollingsworth, Vice President of Student Services 

Vince A. Vaughn, Vice President of Administration 

Robert Salmon, Managing Director of Strategy and Assessment 

 

 

https://www.lds.org/church/leader/russell-m-nelson
https://www.lds.org/church/leader/dallin-h-oaks
https://www.lds.org/church/leader/henry-b-eyring
https://www.lds.org/church/leader/russell-m-nelson
https://www.lds.org/church/leader/dallin-h-oaks
https://www.lds.org/church/leader/henry-b-eyring
https://www.lds.org/church/leader/jeffrey-r-holland
https://www.lds.org/church/leader/david-a-bednar
https://ww.lds.org/church/leader/quentin-l-cook
https://www.lds.org/church/leader/dale-g-renlund
https://www.lds.org/church/leader/donald-l-hallstrom
https://www.lds.org/church/leader/gerald-j-causse
https://www.lds.org/church/leader/jean-b-bingham
https://www.lds.org/church/leader/bonnie-l-oscarson
https://www.lds.org/church/leader/stephen-w-owen
https://www.lds.org/church/leader/kim-b-clark
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College Map   
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Academic Departments 

Business 

 

Department Chair: Jennifer Warnas 

 

Program Chairs:  

             Brent Andrus  Business Management, ATC, DECA  

             Nelson Altamirano Digital Marketing, Social Media Marketing 

             Steve Rogers  Global Supply Chain & Operations, Project Management 

 Jennifer Warnas  College-Wide & Business Leadership 

Degrees (Associate of Applied Science, AAS)  

Applied Technology 

Business Management 

Global Supply Chain & Operations 

Project Management 

Social Media Marketing 

Certificates  
Digital Marketing 

Global Supply Chain & Operations 

Management 

Project Management 

Social Media Marketing 

 

 

 

 

 

 

Applied Technology Programs  

Architectural & Engineering Design 

Automation and Robotics 

Automotive Technology 

Business Administrative Services 

CNC Machining 

Composite Materials Technology 

Cosmetology 

Culinary Arts 

Cybersecurity 

Dental Assisting 

Diesel/Heavy Duty Technology 

Digital Media Design 

Hair Designer 

Health Information Technology 

Heating and Air Conditioning 

Master Esthetician 

Pharmacy Technician 

Plastic Injection Molding Technology 

Practical Nurse 

Software Development 

Surgical Technology 

Welding Technology 
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Professional Services 

 

Department Chair: Kimberly Garner 

Program Chairs:  

              Doug McDougal  Accounting 

              Heidi Plumb  Interior Design 

              Kimberly Garner Paralegal Studies 

              Schillene Bigelow Health Professions

Degrees (Associate of Applied Science, AAS)  

Accounting 

Business Analytics 

Executive Medical Assistant 

Interior Design 

Paralegal Studies 

 

 

Certificates  

Accounting 

Advanced Accounting* 

Business Analytics 

Interior Design 

Medical Assistant 

Medical Coding 

Paralegal Studies 

 

Information T echnology and Software Development 

 

Department Chair: Spencer DeGraw 

Program Chair:  

Troy Beynon  Business Intelligence and Server Administration  

Spencer DeGraw  Information Technology 

Jared N. Plumb   Software Development 

Degrees (Associate of Applied Science, AAS)  

Business Intelligence 

Cybersecurity 

Database Administration 

Network Engineering 

Server Administration 

Software Development 

Systems Analysis 

Certificate 
 

Technical Support Engineer 

IT Ind ustry Certifications 
 

Many of our IT courses prepare the student for industry 

certification exams. In many cases, the final exam for 

the course is an industry certification exam. Below is a 

list of some of the more popular certifications that our 

students would be prepared to sit for: 

A+ - CompTIA; Network+ - CompTIA; NetworkPro ï 

TestOut; LinuxPro ï TestOut; SSCP - ISC2; Security+ 

- CompTIA; CCNA ï Cisco; ISM - EMC/Dell;  

MCSA Windows Server ï Microsoft 

And others 

*Non-awarded certificate.  Not eligible for financial aid if 

completed as a stand-alone certificate. 
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General Studies 

Department Chair: Matt Tittle 

Program Chair: 

Megan Rice English  

Matt Tittle Math, Associate of Science of Integrated Studies  

Integrated Studies ï Transfer Degrees 

Integrated Studies combines career skills with specific general education classes to enable students to more easily 

transfer credits to a four-year institution. Students may add this general education component to any of our two-year 

degrees and most of our one-year certificates. See list below for approved certificates. 

Approved Certificates 

Accounting 

Business Analytics 

Digital Marketing 

Global Supply Chain 

Interior Design 

Medical Assistant 

Medical Coding 

Paralegal Studies 

Project Management 

Social Media Marketing 

Technical Support Engineer 
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Institute of Religion 
LDS Business College is owned and operated by The Church of Jesus Christ of Latter-day Saints. The College is 

funded largely by the tithes of the Church. It is anticipated that students will achieve a balanced education, will 

leave LDSBC built up in their faith and commitment to the Lord and His kingdom as they are prepared to engage 

the world of ideas and work through education or training in their chosen field. A knowledge of the gospel and an 

individual testimony can lead to peace and happiness in this life and prepare students for eternal life hereafter. 

Because regular gospel study should be a continuing part of a studentôs college experience, it is strongly encouraged 

that students take one religion class each and every semester they are enrolled. Elder M. Russell Ballard said, ñIf 

you are attending a church school, consistently include a class each semester in religious education.ò 

(Ensign/Liahona May 2015)   

 

Graduation Requirements for Degrees and Certificates 
There is no degree, major, minor, or cluster offered from the LDS Business College Institute of Religion. To earn 

any degree offered by LDS Business College, the Religion Course requirements listed below must be met. 

 

Content Requirement 
Graduation requirements for AAS and AS degrees: 

¶ Two of the four cornerstone courses as core requirements, plus two additional courses (four credits).  

Certificate program requirements will have the following guidelines: 

¶ Certificate programs with 15 credits or less will not require any religion courses.  

¶ Certificate programs with 16 ï 29 credits will require one religion cornerstone course.  

¶ Certificate programs with 30 or more credits will require two religion cornerstone courses.  

 

Courses with the same number and similar title are considered equivalent across all CES institutions and whether 

taken at or transferred into an institution, will fulfill the content requirement for graduation (See residency 

requirement below). Additionally, to earn credit, a student must attend at least 75% of classes. 

 

Residency Requirement 
Each institution determines how many religious education credits a student must complete on-campus. For transfer 

students, this requirement may increase the number of credits needed to graduate. For example, if a student has 

completed several courses at one CES institution before transferring to another, depending on the residency 

requirement of the institution, the courses transferred may meet the content requirement but not the residency 

requirement. Each student at LDSBC will be required to take at least one (2 credit) religion course at the college to 

fulfill the residency requirement (if their program is more than 15 credits). 

 

Transfer Students 
Depending on the total number of credit hours a student transfers, each CES institution uses a formula or scale for 

determining the number of religion credits (residency) remaining for graduation (see table below) 

Credit Hours Transferred to LDSBC Minimum Religion Credit Hours 

45 or more 2 

30-44 4 

15-29 6 

0-14 8 
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Second Religion Class in the Same Semester 
Students will only receive religion credit for one religion class per semester.  Any exceptions to this must be 

approved through the Office of the Registrar. Exception to this policy are courses: REL 110R and REL 190R.  
 

Transfer of Religion Credit from Other Universities 
Religion credit earned at other LDS Church schools will transfer to LDSBC as an equivalent religion course or 

elective credit so long as the course is taken for credit and such credit is noted on an official transcript. While 

religion credits from other LDS Church schools may transfer to fulfill required religion content, they do not satisfy 

the LDSBC resident religion requirement (religion courses taken while attending LDSBC). Coursework in religious 

studies from any institution other than an LDS Church school or Institute of Religion will not be accepted toward 

filling the LDSBC religion requirements. 

 

Transfer of Religion credit from CES Institutes of Religion 
Religion credit earned at Church Education System (CES) Institutes of Religion will transfer to LDSBC as an 

equivalent religion course or elective credit so long as the course is taken for ñChurch Universityò or ñBYUò credit 

and such credit is noted on an official Institute transcript. Qualifying Religion credit taken from CES Institutes of 

Religion do not count as residency religion requirements. 
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Dates and Deadlines 

 
FALL 2018 ACADEMIC DEADLINES  

 
 

Sept 17  Classes Begin 

Sept 17 PAYMENT DEADLINE 

    ǒ Tuition, Content Charges, Fees, and Health Plan 

Sept 19  Last day to add to the waitlist 

Sept 24 Last day to add classes 

Sept 25 Late fee assessed for outstanding balances 

Sept 28 Students are dropped from classes for non-payment 

Sept 28 Last day to drop and receive a full tuition refund 

 

Oct 5 Last day to drop (no W)* 

Oct 5 Last day to be reinstated if dropped for non-payment 

Oct 8      Financial Aid Determination Date (Census Date) 

Nov 9 Last day to withdraw from classes and receive a W grade* 

Nov 21/22/23 Thanksgiving Holiday - No Classes (College Closed)  

Dec 19  Official Last day of Fall Semester 

Dec 26  Fall Grades Due 

Jan 2    Fall Grades available to students on MyBC.edu 

 

 
WINTER 2019 ACADEMIC DEADLINES  

 
  
Jan 7 Classes Begin 

Jan 7 PAYMENT DEADLINE 

    ǒ Tuition, Content Charges, Fees, and Health Plan 

Jan 9      Last day to add to the waitlist 

Jan 14 Last day to add classes 

Jan 15 Late fee assessed for outstanding balances 

Jan 18 Last day to drop and receive a full tuition refund  

Jan 18 Students are dropped from classes for non-payment 

Jan 21 Holiday - Civil Rights Observance (College Closed) 

 

Jan 28 Last day to drop (no W)* 

Jan 28 Last day to be reinstated if dropped for non-payment 

Jan 29    Financial Aid Determination Date (Census Date) 

Feb 18 Presidentôs Day Holiday (College Closed) 

Mar 1 Last day to withdraw from classes and receive a W grade* 

April 11  Official Last day of Winter Semester 

April 12  Graduation Commencement Ceremony 

April  18  Winter Grades Due 

April 25  Winter Grades available to students on MyBC.edu 

 
 

 

SPRING 2019 ACADEMIC DEADLINES  

 
 

April 22  Classes Begin 

April 22   PAYMENT DEADLINE 

     ǒ Tuition, Content Charges, Fees, and Health Plan 

April 24   Last day to add to the waitlist 

April 29   Last day to add classes 

April  30   Late fee assessed for outstanding balances 

May 3   Last day to drop and receive a full tuition refund  

May 3   Students are dropped from classes for non-payment 

May 10 Last day to drop (no W)* 
 

 

May 10 Last day to be reinstated if dropped for non-payment 

May 13    Financial Aid Determination Date (Census Date) 

May 27 Memorial Day Holiday (College Closed) 

June 14 Last day to withdraw from classes and receive a W grade* 

July 4 Independence Day Holiday (College Closed) 

July 23 Official Last day of Spring Semester 

July 24 Pioneer Day Holiday (College Closed) 

July 30 Spring Grades Due 

Aug 5    Spring Grades available to students on MyBC.edu 

 
 

*See tuition refund policy 
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Terminology and Degrees 

Associate of Applied Science Degree (AAS) (Non-Transferable Degrees) 
Prepares students with skills to enter the workforce 

Associate of Science Degree (AS) (Transfer Degrees)  
Integrated Studies (See an Academic Advisor) 

College-Wide Requirements for All Degree and Certificate Programs 
LDS Business College endeavors to prepare students for responsible, professional service in a specialized career 

while providing classes for growth in the following areas: 

1. Religion:  To help students come to understand and rely upon the Teachings and Atonement of Jesus 

Christ. See each Associate of Applied Science (AAS) degree, Associate of Science (AS) and Certificate 

program for the specific requirements. 

2. College-Wide Courses:  To develop communications, human relations, and computation skills. See each 

Associate of Applied Science (AAS) degree, Associate of Science (AS) and Certificate program for the 

specific requirements. 

College-Wide Program Prerequisites 
ELAN 87, MAT 90, and MAT 97 are preparatory courses for the college-level work required in each major. To 

determine if students must complete these courses, see Course Descriptions. These courses are non-matriculating 

and do not count toward credit hours required for graduation. 

Grievance Policies and Procedures 

1. Academic Grievance 

a. Attending course on campus at LDSBC: See Page 23 

b. Courses offered through BYU-Idaho Online Platform Grievance Process 

2. Honor Code Grievance 

3. Issues relating to Sexual Misconduct / Title IX 

4. Employment Grievance. Employees should first bring their grievance to the attention of their supervisor. If 

they are not satisfied or feels the supervisor would not deal with the grievance fairly, employees should 

contact the Human Resources Department.  

5. Anonymous Reporting. If any person wants to file an anonymous report (regarding anything on campus). 

  

http://www.byui.edu/online-handbook#h_9
https://www.ldsbc.edu/review-process.html
https://www.ldsbc.edu/documents/honor_code/SexualMisconductPolicy.pdf
https://secure.ethicspoint.com/domain/media/en/gui/17652/index.html
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ACADEMIC S 

Academic Honesty 
Students who attend LDS Business College should seek to be totally honest in all their dealings. They should 

complete their own work and be evaluated based upon that work. They should avoid academic dishonesty and 

misconduct in all its forms, including but not limited to, plagiarism, fabrication or falsification, cheating, and other 

academic misconduct. 

Academic Standing 

Honors 
Students with outstanding academic records are recognized in two ways: the Deanôs List and the Honor Roll. 

Students who complete at least 12 credit hours per semester, and who attain a 3.7 (3.69 does not round) semester 

GPA or higher, qualify for the Deanôs List. Students who complete a minimum of 30 credit hours and attain a 

cumulative GPA of 3.7 or higher qualify for the Honor Roll. 

Academic Standing 
Students are required to achieve a 2.0 or higher cumulative GPA to maintain Good academic standing. Studentsô 

academic standing is determined and adjusted at the end of each semester with the following categories: Good, 

Warning, Probation, and Suspension. 

Students will leave Good academic standing anytime their cumulative GPA falls below a 2.0 at semesterôs end. 

Students whose cumulative GPA falls below a 2.0 in three consecutive semesters will be suspended from the 

College and ineligible to return for a minimum of one semester. 

Å     Students will be placed on Warning the first time their cumulative GPA does not meet 2.0.  

Å     Students who do not meet Good standing after having already been on Warning will be put on Probation. 

Å     Students who do not meet Good standing requirements after having already been on Probation will be put 

on Academic Suspension and suspended from the school for a minimum of one semester. 

 

Students placed on Academic Probation will be required to follow additional guidelines, tailored to their individual 

case and needs, as outlined with the Student Development Center.  Students placed on Academic Suspension will 

meet with the Student Development Center to determine an exit plan and steps to be considered for readmission. 

 

At the managerôs discretion, student employees who are placed on academic probation may be terminated from 

employment. Any student who is suspended from the college will automatically have their employment terminated.  

 

The Office of the Registrar will notify students the week after grades are officially posted notifying them of their 

current academic standing. Students may also view their academic standing in MyBC.  

Financial Aid Implications 
For students who are receiving federal ýnancial aid, they should contact the Student Financial Aid Ofýce to verify 

their financial aid eligibility. 

Appealing Academic Suspension 
Students who feel they have extenuating circumstances (circumstances beyond their control, i.e. mental, emotional, 

physical or family issues) which impacted their academic performance, may petition their Academic Standing to the 

Academic Standards Committee by submitting documentation of the extenuating circumstance to 

studentdevelopment@ldsbc.edu. For FAQs about Academic Standing and how to submit an appeal please visit: 

http://ldsbc.screenstepslive.com/s/15883/m/60728 

http://ldsbc.screenstepslive.com/s/15883/m/60728
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Academic Renewal Policy 
Academic renewal is a policy that provides a means by which students with poor past academic performance may, 

under certain limited conditions, petition to eliminate grades of D+ or lower from the calculation of their GPA. 

Before submitting a petition for academic renewal, students must meet the following conditions: 
Å Students must have been out of attendance at LDS Business College for at least two full academic years 

(four consecutive semesters); 

Å Upon return, students must have completed at least 24 credit hours (not including Religion credit) with a 

GPA of at least 2.5 and with all classes at ñCò grade or higher; and 

Å Students must be currently enrolled. 

Petitions for academic renewal are considered on a case-by-case basis, and there is no guarantee that academic 

renewal will be granted. Submit petitions to the Registrarôs Office. 

If academic renewal is granted, all courses on the transcript with a grade of D+ or lower will no longer be calculated 

into the GPA. Although the courses must continue to appear on the transcript, they will not count toward required 

courses or credit hours needed for graduation, or toward courses in residence. A code will appear on the academic 

transcript next to those courses with grades of D+ and lower indicating they are not calculated into the cumulative 

GPA. For purposes of academic honors, however, all grades on the transcript will be calculated into the GPA. 

Students may take advantage of the academic renewal option only once during their academic studies at LDS 

Business College. 

Attendance and Absence from Class  
Students are responsible for class attendance. No absences, whether approved by the College for participation in 

College-sponsored activities or necessitated by sickness or other personal emergencies, are ñexcusedò in the sense 

that the student is relieved from class work assigned during the absence. To ensure continuity, students must make 

up missed work. In most cases, repeated absences will result in a lower grade or failure. 

The Institute of Religion Department has a 75% minimum attendance requirement regardless of the reason.  

Bookstore 
The LDSBC bookstore is located on the first floor. Visit the LDSBC bookstore for hours and further information. 

Cheating 
A student cheats when he or she attempts to give the appearance of a level of knowledge or skill that has not been 

obtained. Examples include: 

Å Copying from another personôs work during an examination or while completing an assignment 

Å Allowing someone to copy work that is not his or her own during an examination or while completing an 

assignment 

Å Using unauthorized materials during an examination or while completing an assignment 

Å Collaborating on an examination or assignment without authorization 

Å Taking an examination or completing an assignment for another, or permitting another to take an 

examination or to complete an assignment that is not his or her own 

Children on Campus  
Children may not attend class, be present in computer labs, or be left unattended in College areas. If students bring 

children to the College (other than to conduct short business matters), they will be asked to leave.  
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Classroom Protocol 
Students are expected to attend class regularly, complete assignments by due dates, come to class prepared to 

participate actively and constructively, and display a professional attitude. Research has proven that student 

adhering to these guidelines earn significantly better grades and persist to graduation. 

Computer Crime  
Any person who knowingly and without permission accesses or attempts to access any campus computer, computer 

system, computer program, or network without prior authorization is committing computer fraud. 

Copyright Policy 
All students are expected to make a good faith effort to respect the rights of copyright owners by the exercise of the 

following principles: 
1. Most materials (regardless of form, format, or notice) are copyrighted. Copyrighted materials may include 

print publications, works of art, photographs, music, sound recordings, and video recordings. If students 

cannot determine that a particular work is not copyrighted, they should assume that it is. 

2. Permission may be required for reproducing, distributing, modifying, displaying, and performing all 

copyrighted works. If permission is required and granted, follow all of grantorôs instructions. If permission 

is denied, do not use the materials. Permission may not be required if the use falls within certain exceptions 

under the law. For example: 

a. Some uses may be permitted under the ñfair useò doctrine (codified in 17 U.S.C. SS107) in certain 

circumstances and for specific purposes if the weighing of several factors favors a reasoned 

conclusion for fair use. To act in ñgood faithò an individual should consider the fair use factors to 

determine if the intended use if fair use. These factors include (i) the purpose and character of the 

use, including whether such use is of a commercial nature or is for nonprofit educational purposes, 

(ii) the nature of the copyrighted work, (iii) the amount and substantiality of the portion taken in 

relation to the copyrighted material as a whole; and (iv) the effect of the use upon the potential 

market for or value of the copyrighted material. 

b. Educators and students may perform or display (not copy) a copyrighted work in the course of face-

to-face teaching at a non-profit educational institution in a classroom or other place normally 

devoted to instruction (codified in 17 U.S.C. SS 110). 

3. Ultimate responsibility for obtaining permission(s) and/or determining exceptions rests with the individual. 

Students should be honest and show respect for others, especially in decisions and choices requiring 

subjective judgements, as is often the case in copyright decisions. 

Students are reminded that unauthorized copying and distribution of copyrighted materials, including unauthorized 

peer-to-peer file sharing, may incur civil and/or criminal liabilities. Activities such as uploading or downloading 

unauthorized copies of text, movies, games, computer software, and music (or any other material protected by 

copyright) may also incur serious personal consequences such as terminating all College computer privileges or 

affecting studentô status at the College. 

Disruptive Behavior 
LDS Business College is committed to providing a wholesome academic, cultural, social and spiritual environment 

for students which is consistent with the spirit and values of the gospel of Jesus Christ. Students involved in 

behavioral misconduct, abuse of administrative processes, violation of College policy or procedures, inappropriate 

classroom behavior, intimidation, threats, violence, or other inappropriate actions whether on campus, or in any 

LDS Business College program or activity may be required to leave the institution or its properties when their 

misconduct significantly and adversely impacts the Collegeôs ability to perform its mission or the general 

environment LDS Business College is striving to achieve.  
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Examples of disruptive behavior:  

Any conduct that is detrimental to the health, safety or education of the student or of another individual. (This 

includes attempted suicide or acting out) Persistent or substantial acts of willful disobedience or defiance toward 

University policy or personnel. Repeated unwanted contact; including stalking, harassing phone calls, unsolicited e-

mail, or texts. (Includes behaviors directed towards faculty members as a result of grades issued.) Assault, battery or 

any other form of physical abuse or the threat thereof, towards any student or College personnel. Verbal abuse of a 

student or of University personnel. Hazing or other behaviors which would degrade, endanger or compromise the 

dignity of any individual. Sexual harassment, sexual abuse, sexual assault or inappropriate gender-based behavior. 

Interference with the normal business transactions or operations of LDS Business College. Obstructing the 

movement of others on campus or access to campus facilities.  

 

What to do if behavior takes place in the classroom 

If a studentôs behavior is inappropriate, rather than singling a student out or embarrassing the student in class, speak 

with the student after class. Most students are unaware of distracting habits and mannerisms and do not have the 

intent to be disruptive. There may be rare circumstances when you must stop the behavior in class. Correct the 

student, and then indicate you will meet with the student following class. Remember it is NOT your responsibility 

to provide the professional help needed for a severely troubled or disruptive student. You need only to make the 

necessary call for assistance. 

Email as an Official Method of Communication  
Official College messages to all students will be sent through LDSBC email. All students are responsible for all 

information received through their LDSBC email account. Students are expected to regularly check their email 

accounts for official information. This policy is to ensure that important LDSBC communication is received in a 

timely and consistent manner. 

Students are responsible for all information sent to them through email. The student'sô email address is their 

(NetID@ldsbc.edu) and password. 

Off Campus: go to mail.ldsbc.edu, type the assigned Net ID and password, click login. 

Emergency Leave of Absence 
In the event of unusual circumstances such as serious illness or injury, students may be granted a leave of absence 

from their program of study. To qualify for a leave, students must submit in writing to the Appeals Committee a 

formal request that such a leave be granted. 

If the leave is for illness or injury, a doctorôs statement is required confirming the studentôs inability to continue 

school at the present time. Students who are on financial aid must also submit copies of the appeal, the doctorôs 

statement, and the decision of the Appeals Committee to the Financial Aid Office for inclusion in their financial aid 

file. If the leave period expires without the student returning to school, s/he will be withdrawn effective the date the 

leave was granted. Students may obtain only one leave during a 12- month period. 

Entertainment and the Media 
In For the Strength of Youth it teaches us to, ñchoose wisely when using media, because whatever you read, listen 

to, or look at has an effect on you. Select only media that uplifts you. Do not attend, view, or participate in anything 

that is vulgar, immoral, violent, or pornographic in any way. Do not participate in anything that presents immorality 

or violence as acceptable. Take care that your use of media and entertainment does not dull your sensitivity to the 

Spirit or interfere with your personal relationships with others. Do not communicate anything over the Internet or 

through text that would be inappropriate to share in person. Obey the laws that govern sharing music, movies, and 

other copyrighted itemsò (pp 11-13). 
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Exceptions to College Academic Policy  
Students wishing to appeal any LDSBC academic policy must submit a petition to the Academic Exceptions 

Committee through Enrollment Services. These situations may include dropping classes or withdrawing from 

school after published deadlines. Petitions must be submitted within one year of the semester for which the student 

is requesting exception to academic policy. The petition process is meant to accommodate students with extenuating 

circumstances or emergencies beyond their control that may impact their academic records. Only LDSBC academic 

policies can be appealed; federal guidelines and/or requirements cannot be appealed through this committee. A 

student can initiate a petition by contacting Enrollment Services. 

Fabrication/Falsification 
Fabrication or falsification occurs when a student invents or distorts the origin or content of information used as 

authority. Examples include: 
Å Citing a source that does not exist 

Å Citing information from a source that is not included in the source for which credit is given 

Å Citing a source for a secondary proposition that it does not support 

Å Citing a bibliography source when it was neither consulted nor cited in the body of the paper 

Å Intentionally distorting the meaning or applicability of data 

Å Inventing data or statistical results to support conclusions 

Firearms and Weapons Policy 
LDS Business College does not allow weapons on campus property, even when granted a civil permit to carry one. 

Weapons, defined as firearms or weapons, include any device that can expel a projectile, knives that are longer than 

3 ½ inches and/or is a multi-edge blade, explosives, or other items that in their intended use are capable of inflicting 

serious injury or damaging property. Facsimiles of firearms or dangerous and destructive weapons are also 

prohibited. Any replicas of weapons on campus property are also prohibited. Weapons that are illegally purchased, 

illegally owned, or illegally stored or against landlord policies are prohibited. Because these items pose a clear risk 

to the persons and property on the LDS Business College campus, violation of this policy may result in immediate 

suspension (separation) or ban. Suspected violations of this policy should be reported immediately to campus 

security (dial 2-2771 from on-campus College phones or 801.240.2771). Failure to report suspected violations may 

result in separation from the College. 

GPA Requirements for Extracurricular Activities  
Students must maintain a 2.0 cumulative GPA to represent the school in extracurricular activities. 

 
Grievance Policy & Procedures for Academics 
There may an occasion when a student may feel his or her work has been evaluated unfairly or inadequately by an 

instructor. In this situation, the resolution is best accomplished when the student first pursues the matter formally 

and directly with the course instructor involved.  

 

For students taking BYU-Idaho Online courses policy: http://www.byui.edu/online-handbook#h_9   

 

Attending courses on Campus at LDSBC policy:  

1. The Instructor.  

a. The student must initiate the grievance with the instructor within 30 calendar days from the last day 

of the semester in which the alleged unfair or inadequate evaluation took place. If the student brings 

the grievance to the attention of the instructor and it is not resolved to the studentôs satisfaction, or 

if the student feels strongly the instructor will not deal with grievance fairly, or if the instructor is 

no longer at the College, the student can choose to take the matter to the Program Chair.  

http://www.byui.edu/online-handbook
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b. If the student does not communicate with the instructor, within 30 days, the grievance process 

cannot advance.  At this point, the student has lost their right to appeal any further.  

2. Program Chair.  

a. The student would need to then submit in writing their grievance to the Program Chair no later than 

30 calendar days from the last day of the semester in which the alleged unfairness or inadequate 

evaluation took place.  The Program Chair will consider the grievance, review the matter with the 

instructor and the student, and notify the student and the instructor of the decision in writing within 

30 calendar days after the original grievance was submitted. The Program Chair will also 

communicate the decision to the Dean of Faculty.   

b. It is the studentôs responsibility to show compelling evidence of the grievance. Student should be 

prepared to show academic work, grading rubrics, instructor comments or any other artifacts that 

strengthen their case.  Coming unprepared to a grievance meeting will most likely result in a delay 

in the process.    

3. Dean of Faculty & Review Committee. 

a. In the event the student is dissatisfied with the decision by the Program Chair, the student can make 

an appeal to the Dean of Faculty. The appeal should be submitted in writing no later than 30 

calendar days after the date of the Program Chairôs letter of decision. The written appeal should 

include documentation and details of the grievance. The instructor and the Program Chair will also 

be asked to submit individual written statements on the grievance submitted. 

The Dean of Faculty will work with a review committee that includes the Director of Curriculum and other LDS 

Business College ad hoc members as deemed necessary to review the appeal. They will also interview the instructor 

and the student. The decision of the committee (its majority vote) will be made within 30 calendar days after the 

appeal is submitted and will be final and not subject to an appeal. The student and the instructor will be notified in 

writing within 10 calendar days of the committee decision.   

Laptops at LDS Business College 
To further increase the quality of the students College experience, LDS Business College introduced a new laptop 

initiative. Starting Spring Semester 2018, a laptop computer for the studentôs coursework is highly recommended, 

and by the Fall 2018 Semester, a laptop will be required for classes and coursework. 

The initiative is designed to provide better access to network resources and online learning opportunities. In some 

cases, these resources may entirely or partially replace the need for textbooks. 

The laptop initiative will improve learning and enhance collaboration; improve class preparation, research, 

homework and study; and facilitate better organization, planning and scheduling. 

Students need to purchase laptops able to run current Microsoft applications, access Wi-Fi and have enough battery 

life to meet class schedules. 

Some programs may require student laptops with additional capabilities. Check with the specific program office for 

further information (i.e., the Information Technology and Interior Design programs). 

If students have financial needs regarding the purchase of a laptop, they should contact the Student Financial Aid 

Office. 
 

Electronic Devices in the Classroom 

The LDS Business College Learning Pattern envisions students and faculty who come to class prepared and 

classrooms equipped to enhance learning. The classroom should be a safe, non-distracting placeða place where 

everyone demonstrates mutual respect. 
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To promote such an environment, the College asks that electronic devices be used to enhance learning and not to 

become a distraction. These devices include laptop computers, smartphones and all other electronic devices. 

Instructors mayðfor the sake of achieving special learning objectives, or to meet individual student needsð

authorize the use of specific electronic devices in their classrooms. With each student required to have a laptop, 

each classroom can become a computer lab, increasing the capability of the classroom. 

 

Laptops can be used in powerful ways to enhance learning. Students could be asked to search for information 

regarding a particular topic, take short in-class exams or surveys, and access library databases and other online 

content. 

 

Faculty will determine the appropriate use of electronic devices in their classrooms. If a student is using an 

electronic device without the teacherôs approval or in ways not conducive to learning, the teacher will ask the 

student to put away such devices. 

 

Laptop Standards 

Productive technology is an important part of the studentôs education and educational experience. As students 

prepare to access their course(s) on a computer or other electronic device, they need to ensure it meets the standards 

outlined below: 

 

Note: 

¶ Academic programs may have additional requirements or standards associated with a course or specific 

major. Contact the specific program for additional information. 

¶ Mobile devices including an iPad or iPhone, Android phones, and other tablets do not meet the minimum 

requirements needed for a productive educational experience at LDS Business College. 
 

Hardware 

Is the students computer too old? 

It is recommended students use a computer thatôs less than 3 years old. However, if the computer is older, make 

sure it meets all computer standards. 

 

How much processing power (CPU) does the students computer need? 

It is recommended students use a 2.0 GHz dual-core processor or greater. (IT students will need a Quad Core 

processor)  

 

How much memory or RAM does the students computer need? 

It is recommended students have 4GB RAM or greater. (IT students will need 12 GB Ram minimum)  

Learn how to check RAM in a Windows computer. 

Learn how to check RAM in a Mac. 

 

How much available hard drive space should be on a studentôs computer? 

It is recommended a minimum of 20GB of free space. (IT students will need 500 GB Minimum)  

 

What should my monitor resolution be? 

It is recommended a monitor resolution of 1024x768 or greater. 

 

Do students need speakers, headphones or a microphone? 

It is recommended students have access to speakers, headphones, and a microphone. 
 

 

https://www.computerhope.com/issues/ch000149.htm
http://www.macinstruct.com/node/422
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Operating System 

What operating system should students use? 

 

Microsoft Windows 

¶ Windows 10 or higher (recommended) 

¶ Windows 8 (minimum) 

 

Apple MacOSX 

¶ MacOSX 10.10 or higher (recommended) 

¶ MacOSX 10.8 (minimum) 

 

Note: The college does not recommend Chromebook laptops for College use. 
 

Internet Browser 

What should the students internet speed be? 

It is recommended students use 2Mbps or better. Test your current speed. 

 

Which internet browsers should students install on my computer? 

It is recommended students have at least two of the following items installed: 

 

Windows 

Google Chrome 

¶ Version 44 or higher (recommended) 

¶ Version 40 or higher (minimum) 

 

Mozilla Firefox 

¶ Version 41 or higher (recommended) 

¶ Version 37 (minimum) 

 

Internet Explorer 

¶ Version 11 (minimum) 

 

Microsoft Edge 

¶ Version 20 or higher (recommended) 

Last Class Day 

Students are expected to be on campus for all class sessions and should not schedule vacations or trips home prior 

to the conclusion of the class. 

The last exam of a course must be taken as scheduled on the course syllabus. Exceptions are at the discretion of 

individual instructors but are strongly discouraged and only made in rare circumstances. 

Other Academic Misconduct 
Other academic misconduct includes other academically dishonest, deceitful, or inappropriate acts which are 

intentionally committed. Examples include: 
Å Inappropriately providing or receiving information or academic work so as to gain unfair advantage over 

others 

Å Planning with another to commit any act of academic dishonesty 

Å Attempting to gain an unfair academic advantage for oneself or another by bribery or by any act of offering, 

giving, receiving, or soliciting anything of value to another for such purpose 

http://www.speedtest.net/
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Å Changing or altering grades or other official educational records 

Å Obtaining or providing to another a test or answers to a test that has not been administered 

Å Breaking and entering into a building or office for the purpose of obtaining unauthorized materials 

Å Continuing work on an examination or assignment after the allocated time has elapsed 

Å Submitting the same work for more than one class without disclosure and approval 

Å Getting equal credit on group assignments when equal work was not done 

Plagiarism 
Intentional plagiarism is the deliberate act of representing the words, ideas, or data of another as oneôs own without 

providing proper attribution to the original author through quotation, reference, or footnote. 

Inadvertent plagiarism involves the inappropriate, but non-deliberate, use of anotherôs words, ideas, or data without 

proper attribution. Although not a violation of the Honor Code, it is a form of academic misconduct for which an 

instructor can impose appropriate academic sanctions. Students who are in doubt as to whether they are providing 

proper attribution have the responsibility to consult with their instructor and obtain guidance. 

Plagiarism may occur with respect to unpublished as well as published material. Examples include: 

Å Direct Plagiarism: the verbatim copying of an original source without acknowledging the source 

Å Paraphrased Plagiarism: the paraphrasing of ideas from another without attribution, causing a reader to 

mistake these ideas for the writerôs own 

Å Plagiarism Mosaic: the borrowing of words, ideas, or data from an original source and blending this 

original material with oneôs own writing, without acknowledging the source 

Å Insufficient Acknowledgment: the partial or incomplete attribution of words, ideas, or data from an original 

source 

Pornography  
Pornography in any form is not permitted. Use of pornography is a serious sin and can lead to other sexual 

transgression. ñPornography in all forms is especially dangerous and addictive. Avoid pornography at all costs.ò 

(For the Strength of Youth, p 12) 

Procedures for Handling Academic Misconduct 
Instructors are responsible to establish and communicate to students their expectations of behavior with respect to 

academic honesty and conduct in the course. The instructor will be responsible to investigate any incident of 

academic dishonesty or misconduct, determine the circumstances, and take appropriate action. Examples of 

appropriate action include but are not limited to the following: 
Å Reprimanding the student verbally or in writing in a private setting 

Å Requiring work affected by the academic dishonesty to be redone 

Å Administering a lower or failing grade on the affected assignment, test, or course 

Å Forfeiting their eligibility to drop or withdraw from a course even if the drop or withdraw deadlines have 

not passed 

Refer student to the Honor Code Office. The Honor Code Office will complete an independent investigation and 

take appropriate action. If the incident involves violation of a public law, e.g., breaking and entering into an office 

or stealing an examination, the act should be reported to College Security. 

Students who know of or suspect another student violating this policy should report their concern to their teacher or 

the Honor Code Office. 
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Both suspected and proven violations of the Academic Honesty Policy should be reported to the Honor Code 

Office, detailing the name, incident, and action taken. If the occurrence is sufficiently egregious, or if a pattern of 

dishonesty or misconduct is discovered, the Honor Code Office may take additional action, based upon the nature of 

the violation. 

 

If a student disagrees with the determination or action and is unable to resolve the matter to the mutual satisfaction 

of the student and the instructor, he or she may have it reviewed through the Collegeôs grievance process (See 

Student Academic Grievance Policy). 

Right of Access 
LDSBC is a private institution. Therefore all grounds, walkways, parking areas, and buildings owned by the 

College are private property. The College retains the right and legal authority to limit or otherwise restrict access to 

the campus for any reason it may deem appropriate. As an educational institution, LDSBC affirms its right to guard 

or protect employees, students, and guests from interferences that would disrupt any class, program, activity, event, 

or permitted function. This includes stalking or other conduct that is threatening or disruptive to students, 

employees, or guests on campus properties. 

Username and Password Protection  
Students should never share their LDSBC username and password with any other person or business. Providing this 

information to others could potentially compromise the collegeôs systems as well as student personal information 

(e.g. social security number, finances, grades). Because providing this information to other people or businesses 

puts LDSBC at risk, individuals who do so could face dismissal from the College. 

Waiver of Risk 
Some courses at the College require travel or may involve risk. Enrollment in such courses is voluntary, and 

students should not take these courses unless they are prepared to assume the risk involved. By choosing to 

participate, students voluntary agree not to hold LDS Business College or its faculty and staff liable. LDS Business 

College also disclaims liability of any kind for injury or illness of students as a result of participation in student 

activities connected with the College. The College makes every reasonable effort to provide safe conditions for all 

courses and student activities. 

 

 

 

OPERATIONS 
 

Building Use Policy 
LDS Business College is considered a private religious college. As such, individuals on campus are prohibited from 

bringing dogs or other pets inside college facilities, except for service animals. Service animals include dogs, or in 

rare cases miniature horses, who are trained to perform a specific task for their owner.  Pets, comfort (therapy), or 

emotional support animals are not permitted on college property. 

Service animal policy 
Students with disabilities requiring the use of a service animal should meet with the disability service office to 

formally outline their modifications according to existing disability service practices. 

Employees requiring the use of a service animal should contact the Human Resource office. 

¶ Owners of service animals are solely responsible for any damage to persons or property caused by their 

animal. 

¶ A service animal may be excluded from college property if they exhibit unacceptable behavior. 

Animals are to be under the control of a handler at all times. 
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Grievance Procedure for Employees 
Employees should first bring their grievance to the attention of their supervisor. If  they are not satisfied or feels the supervisor 

may not deal with the grievance fairly, employees should contact the Human Resources Department.  

Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act ("Clery Act") 

The College makes available its annual security report (Campus Security Report and Federal Legal Disclosure 

Document.) and information on completion or graduation rates. https://www.ldsbc.edu/policies/student-consumer-

information.html 
 

Cashierôs Office Policies 

Collections Policy 
Students who do not pay the balance due in full may have their accounts sent to a collection agency if they are 

unwilling to set up a payment plan with the Cashierôs office and make regular payments. The College will charge 

students a collection fee of 33.3% (or more), depending on the charges from the collection agency. The additional 

33.33% (or more) will become due the day the collection agency receives the account if payment has not been 

received by the College. 

Reporting to Credit Bureaus 

When uncollected balances are sent to the collection agency, they will also be reported to the credit bureaus, and 

this may impact the studentôs credit score. 

 

Course Content Charges 
Some courses have course content charges. These charges are for required course-related materials delivered 

electronically through the Learning Management System (LMS). Course content charges are non-refundable unless 

the class is dropped within the 100% tuition refund period. 
 

Dropped Classes for Non-payment 
In addition to late fees, students will be given until the 10th business day after the payment deadline to contact the 

Cashierôs office on the 2nd floor of the College and make payment arrangements. If the student fails to make 

payment arrangements by the end of the 10th business day, the studentôs classes will be dropped. 

Failure by the College to make contact with students during this process does not relieve them of their financial 

commitment. Students who make payment arrangements with the Cashierôs office, but do not comply with the 

terms of their agreement, will be withdrawn from their classes. 

Student health plan premiums must also be paid by the 10th business day after the payment deadline or their classes 

will be dropped for non-payment.  

Effect of Drop on International Students 
In the event of international students, a withdrawal will result in the cancellation of their I-20. 

 

Nonpayment Policy 
Tuition and health plan must be paid in full by the tuition and health plan payment deadline (see Academic 

Calendar for deadlines). Failure to pay the full amount or arrange other financial support with the College will result 

in a late fee of $25 for balances less than $500 and $50 for balances greater than $500. A late fee will not be 

assessed for students with a valid FAFSA on file with the school by the first day of the semester. 

https://www.ldsbc.edu/policies/student-consumer-information.html
https://www.ldsbc.edu/policies/student-consumer-information.html
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Reinstatement of Classes Dropped for Non-payment 
The first time a studentôs classes are dropped for non-payment they will be given 5 business days from the day 

classes were dropped to contact the Cashierôs office to make payment arrangements. Students who make payment 

arrangements within the week can have their classes reinstated by the Registrarôs Office. After 5:00 pm on the 5th 

business day, the studentôs classes will not be reinstated. 

The second-time students are withdrawn from their classes for non-payment during their academic career at the 

College their classes will no longer be eligible for reinstatement during the current semester unless the student 

submits an appeal and is approved.  

Tuition Refund Policy 

Tuition refunds will only be given as follows: 

Classes dropped up to the 10th school day of the semester. Students can drop classes at any point up to the Drop 

for Non-Payment Deadline (school day 10) for a full refund. NO REFUND will be given for individually 

withdrawn classes after the Drop for Non-Payment Deadline (school day 10) unless the student officially withdraws 

from LDS Business College (see below). 

Complete withdrawal from school. When a student withdraws from all of their classes at LDS Business College 

after the Drop for Non-Payment Deadline, a pro-rated refund can be given by request until the 8th week of the 

semester. There will be NO REFUND given when a student withdraws from school after 8 weeks of the semester 

have elapsed. 

Exceptions to the Tuition Refund Policy. LDS Business College recognizes that there may be situations beyond a 

student's control where an exception to the above policy may be warranted. The following exceptions will be 

reviewed on a case-by-case basis to determine whether the situation merits an exception: 

1.   Death of the student; 

2.   Death of an immediate family member where continuing school is impractical; 

3.   Medical condition requiring extended medical care where continuing school is impractical; 

4.   Acceptance of a qualifying internship. 

Course content charges and fees are not refundable. All types of refunds are requested at the Cashier's Office. 

When a prorated refund is issued for students who completely withdraw, the refunds will be based upon this table: 

1st Week of School 100% 

2nd Week of School 100% 

3rd Week of School 80% 

4th Week of School 70% 

5th Week of School 60% 

6th Week of School 50% 

7th Week of School 40% 

8th Week of School 30% 

Withdrawing or dropping classes when tuition is unpaid. Students who drop or withdraw from a class they have 

attended when their tuition has not been paid will be charged a fee (the % of the refund that is non-refundable).  (i.e. 

1st & 2nd week of class = 0%, 3rd week of class = 20%, 4th week of class = 30%, etc.) 
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Honor Code Refund Policy. Refunds will not be issued to students who are suspended or separated from the 

college due to honor code reasons. 

Financial Aid/Scholarships 
Students who need financial assistance and are enrolled in eligible certificate or degree programs are encouraged to 

apply for financial aid. Grants, scholarships, and loans are available to eligible students to help meet educational 

costs. 

Federal financial aid also may be available to students who have qualified for a scholarship. Citizens and permanent 

residents of the United States may apply regardless of race, color, religion, age, sex, national origin, pregnancy-

related condition, handicap, or status as a veteran. For further information on the application procedure, eligibility 

requirements, and cost of attendance see www.ldsbc.edu. 

 
Tuition and Charges 

 

2018-19 FW Living Off Campus Living With Parents  

LDS Tuition  3,440.00 3,440.00 

Non-LDS Tuition  6,880.00 6,880.00 

Books & Supplies 350.00 350.00 

Room & Board 7,114.00 3,063.00 

Transportation 1,230.00 1,230.00 

Personal 

Expenses 

1,662.00 1,662.00 

Loan Fees 50.00 50.00 

   

LDS Total 13,846.00 9,795.00 

Non-LDS Total 17,286.00 13,235.00 

 

 

Tuition per Semester  

LDS Tuition 

                12-18 credits $1,720 

                1-11 credits (per credit) $144  

                More than 18 credits (per credit) $144 

Non-LDS Tuition 

                12-18 credits $3,440 

                1-11 credits (per credit) $288 

                More than 18 credits (per credit) $288 

Health Insurance per Semester  

http://www.ldsbc.edu/
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Required Health Plan Premium Varies 

**Waiver available for private health insurance if submitted by the tuition/health plan deadline. 

Fees  

                Admission Application $35 

                Placement Test  $15/$20 or $30 if you take them together 

                Challenge Examinations $40 

                Graduation Application (cap and gowns 

have an additional cost). 

$15 

                Health Plan (required for ¾ time 

students & full-time) 

Premium Varies 

                Incomplete Grade Fee $5 

                College Printing:  100 pages in black & white per semester are free; 10 cents per page 

thereafter; 20 cents for color pages and ½ cent per square inch for 

the plotter; in minimum $3 increments 

Estimated Expense (per School Year)  

                Books and Supplies $350 

                Housing and Food $3,063 to $7,114 

                Health Plan Premium Varies 
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STUDENT SERVICES 
 

Academic Advising 
The Student Development Center (SDC) provides academic and general student development advising. The 

Advisors at the SDC support and guide students throughout their time at the College by helping with the following: 

  

¶ Setting general life and professional goals 

¶ Selecting appropriate educational courses and programs that support those goals 

¶ Understanding policies and procedures 

¶ Connecting with campus services and resources 

 

Students can call 801-524-8151 to set an appointment to meet with their Advisor. 

 

Admissions 
LDS Business College accepts qualified students without regard to race, color, creed, gender, national origin, age, 

or disability, provided they have met the equivalent of high school graduation requirements and the ability to 

benefit*; agree to abide by the Church Educational System (CES) Honor Code, including the Dress and Grooming 

Standards, and are otherwise qualified as determined by College policy. Qualified applicants are admitted based on 

educational goals and commitment to College policies and standards. 

 

Qualified applicants are admitted based on educational goals and commitment to College policies and standards. 

Students who qualify for admission are admitted after reaching age 17. All applicants must submit the equivalent of 

a U.S. high school diploma. This equivalency could be any of the following options: 

¶ High School diploma earned from a U.S. accredited public, private, or charter school 

¶ IB Diploma 

¶ GED, HiSET, or CHSPE passing testing 

¶ Diploma, certificate, or transcript showing completion of Home School program that is recognized by a 

state as evidence of High School Completion 

¶ Completion of secondary education (internationally) - must be evaluated by IERF and determined to be 

a U.S. high school diploma equivalency 

Non-native speakers must provide an English proficiency test. International applicants must also adhere to all 

federal immigration and laws and regulations, including affidavit of financial support and submitting necessary 

payment prior to being issued an I-20. 

Admission may be restricted by semester or department depending on College capacities. 

 
Admissions Procedures 
Prospective students may apply via the Internet at the Church Education System (CES) application website: 

apply.lds.org 

All applicants will be required to complete an ecclesiastical recommendation as part of their admissions application. 

Å LDS applicants will need to meet with the bishop of the ward where their records reside and a member of 

their stake presidency.  
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Å Non-LDS applicants will need to complete an initial interview with their own clergy or an LDS bishop and 

then have a follow-up interview with the LDSBC Chaplain, Jeffrey Rowland at 801-524-1923 or via email: 

rowlandjl@ldschurch.org.  

Application Fee 
There is a one-time $35.00 application fee. CES admission application does not accept fee waivers. 

Application Materials 
Applicants are to be honest and forthright in providing all education history (from domestic and international 

institution). Any student who fails to provide correct information will be denied admissions. 

CES has a central processing center so all admissions application materials, including test scores for all CES 

schools (LDSBC, BYU-Hawaii, BYU-Idaho, and BYU) should be sent to :  

 

CES Admissions Processing 

A-41 ASB 

Provo, UT 84602 

Phone (801) 422-2507 
 

Application Deadlines 

Applications must have all application material submitted or postmarked on or before the established deadlines 

listed below. For information on other application deadlines, please contact admissions@ldsbc.edu. 

 

            Semester               Application Deadlines 

Fall 2018 (September 17 - December 19) International Applicants: August 8, 2018 

Domestic Applicants:   August 30, 2018 

Winter 2019 (January 7 - April 11) International Applicants: November 28, 2018 

Domestic Applicants:   December 16, 2018 

Spring 2019 (April 22 - July 23)    International Applicants: March 13, 2019 

Domestic Applicants:   April 8, 2019 

Applicant Types 

Domestic and International students will select one applicant type on the admission application. 

¶ Freshman: The applicant has not completed any College or University work AFTER  completing high school 

or a GED. 

¶ Transfer with fewer than 24 credits: The students has completed fewer than 24 credits of College or 

University work after completing high school or a GED. 

¶ Transfer with more than 24 credits: The students has completed more than 24 credits of College or 

University work after completing high school or a GED. 

¶ Former student with no additional credit: The student has earned credits from LDSBC and has not attended 

any other College or University since last attending LDSBC (If completed a certificate or degree at LDSBC, 

select post-degree applicant type).  

¶ Former student with additional credit :  The student has earned credits from LDSBC and has attended another 

College or University (If completed a certificate or degree at LDSBC, select the post-degree applicant type). 
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¶ Post-Degree Applicant has completed a degree or certificate at LDSBC or an associate degree, bachelorôs 

degree, or graduate degree from any other College or University. 

Notification of Application Status and Admission 

Applicants can track their status and view their admission decision online at apply.lds.org. Admission decision are 

usually made no later than four to six weeks after the final application deadline. 
 

International Students 

In addition to the standard application materials listed above, International students and U.S. citizens educated 

abroad (except most international American schools) must provide the following: 

Å High school transcripts and, if applicable, college or university transcripts must be evaluated by an 

evaluation agency as part of the application process. LDSBC accepts evaluations from World Education Services/ 

WES (www.wes.org) and International Education Research Foundation/IERF (https://www.ierf.org/uni-

evaluation/byu-ces/. IERF is preferred. These evaluations must show evidence of a U.S. high school diploma 

equivalency. 

Å Proof of English proficiency (TOEFL, IELTS, PTE or Cambridge): International and US Students not 

educated in an English language curriculum are required to demonstrate English language proficiency by 

meeting minimum scores on one of the exams listed below. In certain cases, these exams may be required 

of students educated in an English language curriculum as well. Official TOEFL, IELTS, or PTE results are 

required of applicants from non-English speaking countries or U.S. citizens whose high school education 

was not in English. The minimum score requirements are as follows: (subject to change) 

Effective September 1, 2017, LDSBC does not accept the Michigan MELAB or the Michigan Internexus tests.  

 

Subject Area/ Sub Scores 

 

Reading Listening 

 

Speaking 

 

Writing  

 

Composite 

 

TOEFL (IBT) 17 

 

16 

 

16 

 

17 

 

66 

 

IELTS 

 

6.0 

 

6.0 

 

5.5 

 

5.0 

 

6.0 

 

Pearson's PTE 

 

Cambridge English - 

Advanced Placement Test (CAE) or 

Proficiency Test (CPE) 

 

47 

 

169 

 

45 

 

169 

 

45 

 

162 

 

47 

 

154 

 

46 

 

169 

 

 

International Student Deposit 

In order for students to be successful academically at LDS Business College, they must also be financially 

prepared. All  international students (those in F-1 status) are required to pay a deposit as follows: 

 

Fall 2018 Admits:  All international students who are admitted will then be required to submit a deposit in the 

amount equal to three semesters of full-time tuition (fully refundable if the student does not attend). Students will 

not be able to register for classes, nor will the I-20 be created until the deposit is paid and all other documents are 

received. The registration hold will be removed once all required documents and full deposit are received.  There is 

no option for students to pay a portion of the deposit.  A full deposit is required.   

https://www.ierf.org/uni-evaluation/byu-ces/
https://www.ierf.org/uni-evaluation/byu-ces/
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Effective Starting Winter 2019 Admits: LDS members will be required to pay $5,000 USD and non-LDS students 

$7,500 USD to the LDSBC cashierôs office following notification of their admission. Students will not be able to 

register for classes, nor will the I-20 be created until the deposit is paid and all other documents are 

received. The registration hold will be removed once all required documents and full deposit are received.  There is 

no option for students to pay a portion of the deposit.  A full deposit is required.   
  
At LDSBC, the deposit will be held in escrow with the intent that it will assist the student to begin school.  LDS 

students may access up to $3,000 and non-LDS students may access up to $5,500 to be applied towards their fees 

and tuition. The remaining $2,000, which is set aside for the student as an emergency fund, is for the purchase of a 

plane ticket to return to their home country.  
  

Homeschool Applicants 

Home school students who qualify for admission are admitted after reaching age 17, or after the graduation date of 

their traditional high school class. Students must submit the equivalent of a high school diploma. The following are 

the equivalent of a high school diploma: 

Å Diploma, certificate, or transcript showing completion of home school program that is recognized by a state 

as evidence of high school completion. 

Å A GED Certificate 

Å Evidence of a passing score on tests recognized by the state and similar to the GED, such as the High 

School Equivalency Test or HiSET and the Test Assessing Secondary Completion or TASC 

 

BYU-Pathway Worldwide Students 

LDSBC welcomes PathwayConnect students to apply for admissions.  On the admissions application, applicants 

will enter Pathway Program as an institution in their educational history and provide their Pathway transcript and 

any additional materials required as outlined in the admissions application.  PathwayConnect applicants will follow 

the regular admission process and are subject to the same admission requirements for all applicants.  The 

PathwayConnect transcript does not take the place of the high school equivalency or the English Proficiency 

requirements.  Admission is not guaranteed for Pathway students.  

 
PathwayConnect Transfer Guide  

LDSBC will accept nine (9) credit hours of elective credit and six (6) credit hours of religion from the studentôs 

PathwayConnect experience.  LDSBCôs partnership with PathwayConnect gives students a wide range of 

educational and career options.  Pathway students may complete any degree or certificate provided by LDSBC, 

including the Applied Technology - Associate of Science degree or the Associate Science of Integrated Studies.  

These degrees accommodate students who want to transfer to BYU-Idaho or other four-year institutions.  For 

Pathway students who want a more direct career route, they can choose from any LDSBC certificate program to 

gain skills that will lead to immediate employment opportunities.   

 

PathwayConnect Course LDSBC Transfer Guide 

GS 120: Pathway Life Skills Elective credit (3) 

GS 120L: Pathway English & Life Skills Elective credit (3) 

MATH 100G: Personal Finance Elective credit (3) 

MATH 100L: English Language and Personal Finance Elective credit (3) 

ENG 106: Basic Writing Elective credit (3) 

ENG 106L: English Language and Basic Writing Elective credit (3) 

FDREL 275: Teachings & Doctrine of the Book of Mormon Cornerstone Religion, but not College Religion Residency Hours 

FDREL 250: Jesus Christ and the Everlasting Gospel Cornerstone Religion, but not College Religion Residency Hours 

FEDREL 200: The Eternal Family Cornerstone Religion, but not College Religion Residency Hours 
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PathwayConnect students are encouraged to contact the Student Development Center (801-524-8151) and schedule 

an appointment with an LDSBC academic advisor to plan their course of study and create a graduation plan. 

 

CES Honor Code 
LDSBC and other Church Education System (CES) institutions (Brigham Young University, Brigham Young 

University-Hawaii, and BYU-Idaho College) exist to educate students in an atmosphere consistent with the ideals 

and principles of The Church of Jesus Christ of Latter-day Saints. These institutions select employees and students 

who voluntarily live the principles of the gospel of Jesus Christ. 

Living by those standards is a condition of employment and admission. Individuals who are not members of the 

Church are also expected to maintain the same standards of honor, integrity, morality, and consideration of others. 

By enrolling at LDSBC, or accepting appointment as an employee, individuals show their commitment to observe 

the Honor Code standards approved by the Board of Trustees ñat all times ... and in all placesò (Mosiah 18:9). 

ñWe believe in being honest, true, chaste, benevolent, virtuous, and in doing good to all men.... If there is anything 

virtuous, lovely, or of good report or praiseworthy, we seek after these thingsò (13th Article of Faith). 

Church Educational System (CES) Honor Code  
As a matter of personal commitment, the faculty, administration, staff, and students seek to demonstrate in daily 

living on and off campus those moral virtues encompassed in the gospel of Jesus Christ, and will: 
Å Be honest  

Å Live a chaste and virtuous life  

Å Obey the law and all campus policies  

Å Use clean language  

Å Respect others  

Å Abstain from alcoholic beverages, tobacco, tea, coffee, and substance abuse  

Å Participate regularly (if LDS) in church services  

Å Observe Dress and Grooming Standards  

Å Encourage others in their commitment to comply with the Honor Code  

 
Good Honor Code Standing 

When a student is in good honor code standing, they have the blessings of protection, preparation and peace. It also 

means a studentôs conduct is consistent with the Principles of Personal Honor, the CES Honor Code, The Family: A 

Proclamation to the World, For the Strength of Youth, the University Standards and Policies, and the principles of 

The Church of Jesus Christ of Latter-day Saints, both on and off campus. Students must be in good honor code 

standing to be admitted to, continue enrollment at, and graduate from LDSBC. 

Students not in good honor code standing may be suspended from the university. Excommunication, 

disfellowshipped, or disaffiliation from the Church will automatically result in the loss of good honor code 

standing. 

Furthermore, a student is not in good honor code standing if his or her ecclesiastical endorsement has either lapsed 

or been withdrawn, or if the Student Honor Office has placed a hold on the studentôs records. All students are 

required to remain in good honor code standing once admitted to LDSBC, whether they are on or off campus, on or 

on break. 

Individuals who are on any sex-offender registry are not eligible for enrollment at LDSBC. Registered sex offenders 

will not be allowed employment at LDSBC nor other access to the campus. 
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Confidentiality of Student Records (FERPA) 
Student educational records at LDSBC are generally accessible to eligible students according to the provisions of 

the Family Educational Rights and Privacy Act (FERPA). LDSBC has adopted an Access to Student Records Policy 

that explains in detail student rights relating to their educational records. A copy of the policy is available at the 

Registrarôs Office. 

The following is notice of student rights to their educational records, a summary of the procedures for exercising 

those rights, and a description of student directory information that may be disclosed to the public without the 

studentôs consent as required by law: 

Eligible students, admitted and enrolled at LDSBC, generally have the right to: 

1. Inspect and review their educational records within a reasonable period of time upon submitting a written 

request to the appropriate department managing their educational records specifying the records to be 

inspected along with proof of identification. The department will notify the student of the time and place 

the records may be inspected. 

2. Petition LDSBC to amend or correct any part of the education record believed to be inaccurate, misleading, 

or in violation of their privacy rights. Students may submit a written request to the department holding the 

record clearly identifying the part of the record they want changed and specify why it is inaccurate or 

misleading. If the department decides not to amend the record as requested, the department will notify the 

students of the decision and advise them of their right to a hearing regarding the request for amendment. 

Additional information regarding the hearing procedures as outlined in College policy will be provided to 

the student when notified of the right to a hearing. 

3. Consent to disclosure of personally identifiable information contained in the studentôs educational record, 

except as otherwise authorized by law. Examples of exceptions to consent of disclosure include: 

a. Access of educational records by LDSBC officials and agents having a legitimate educational 

interest in the records. This category includes any LDSBC official or agent who accesses student 

educational records for the purpose of performing a task or responsibility relating to his or her 

employment or professional responsibility at the College. These individuals may include faculty, 

administration, staff, and other College agents who manage student educational record information 

including, but not limited to, student education, discipline, or financial aid. 

b. Parents who establish the studentôs dependency for federal income tax purposes. 

c. Upon request, LDSBC will disclose educational records without consent to officials of another 

college or university to which the student seeks or intends to enroll. 

4. File a complaint with the Department of Education concerning failures by LDSBC to comply with the 

requirements of FERPA. The name and address of the office that administers FERPA is Family Policy and 

Compliance Office, US Department of Education, 400 Maryland Avenue SW, Washington, DC 20202- 

4605, www.ed.gov/offices/om/fpoc. 

LDSBC has designated the following student information as the directory information that it may disclose to the 

LDSBC community without the consent of the student: 

Å Name, addresses, telephone numbers, and e-mail addresses 

Å Date and place of birth  

Å Names of parents or spouse  

Å Major fields of study 

Å Current class schedule 

Å Pictures 

Å Dates of attendance (current and past) and number of months/semesters enrolled 

Å Class standing (freshman, sophomore) and total hours earned 

Å Enrollment status (full-time, part-time, less that half-time)  

Å Degrees and awards received 
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Å Previous educational institution attended 

Å Anticipated future enrollments 

Å Course registrations prior to the beginning of a semester 

Å Expected date of graduation 

Å Religious affiliation to a studentôs local church or congregation 

Students have the right to restrict disclosure of the above directory information. To request restriction of disclosure, 

students must file a written request on or before the tenth day of a semester with the Registrarôs Office. Students 

may also restrict this information by logging into LDSBC Online and clicking LDS Business College>Student 

Center. Under ñPersonal Informationò click on ñDemographic Data.ò Choose the ñSecurityò tab and then click on 

ñFERPA restrictions.ò 

Additionally, under an agreement with The Church of Jesus Christ of Latter-day Saints (the Church), LDSBC 

releases the names and birthdates of students to the Church for the purpose of moving the studentsô church 

membership records to the wards in which they will reside during a given semester. This data is provided to the 

Church in a secure, electronic format. Students can block the release of this information as described in number six 

below. 

1.   Students have the right to block the release of their public directory information or may modify the display 

of their public directory information. This can be done by contacting the Registrarôs Office. For complete 

confidentiality, these changes must be completed within the first ten days of each semester.  

2. Parents or guardians of students claimed as dependents on the most recently submitted Federal Income Tax 

form may have grade reports forwarded to them pursuant to the Family Educational Rights and Privacy Act 

of 1974. Parents of dependent children under the above-described definition must submit a Certificate of 

Dependence Form in order to receive grade reports.  

No grade report will be sent to a parent or guardian without proper submission of this form. Enrollment Services 

will record Certificate of Dependence forms and send grade reports as requested. Parents of students who have 

declared themselves as independent are not eligible to receive grade reports. Students may waive their independent 

status by completing the Waiver of Independence Form. Completion of this form authorizes parental access to 

student grades regardless of the dependency status of a student. Forms are available at Enrollment Services or 

online. 

Changing Major  
Students are admitted with a declared program of study from their selection during the admissions application 

process. If a student wishes to change their program of study (major), they will have to schedule a time to meet with 

their advisor in the Student Development Center.  

Changes of majors should be processed the semester before students intends to start the new program. International 

Students will need to coordinate with the International Student Office if the change of major was processed.  

Continuing Ecclesiastical Endorsement 
Students must be in good Honor Code standing to be admitted to, continue enrollment at, and graduate from LDS 

Business College. The term "good Honor Code standing" means that a student's conduct is consistent with the 

Honor Code and the ideals and principles of The Church of Jesus Christ of Latter-day Saints. Excommunication, 

disfellowshipped, or disaffiliation from The Church of Jesus Christ of Latter-day Saints automatically results in the 

loss of good Honor Code standing. Further, a student is not in good Honor Code standing if his or her ecclesiastical 

endorsement has either lapsed or has been withdrawn, or if the Honor Code Office has placed a "hold" on the 

student's records. 
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LDS Students: All enrolled, continuing students at LDS Business College will be required to annually submit a 

continuing endorsement from the bishop of the ward (1) in which they live and (2) that holds their current Church 

membership record. Students attending wards on or off campus will need to obtain a form at the Registrarôs Office, 

or by downloading the PDF. Endorsements expire April 1st of each year. 

Other Students: Non-LDS students are to be endorsed annually by any local bishop or branch president. Students 

who wish to talk to an LDS bishop may contact the Honor Code Office to obtain that information. Whether on or 

off campus, all students are expected to abide by the Honor Code, which includes the (1) Academic Honesty Policy, 

(2) Dress and Grooming Standards, and (3) Continuing Student Ecclesiastical Endorsement. 
 

Counseling 
LDS Business College offers free short-term counseling assessments to determine the best resources, support, and 

services (both inside and outside the college) to fit studentsô needs. Students struggling with mental health, 

behavioral issues, or life challenges are encouraged to take advantage of this assessment. If they require more than 

short-term support, they will be referred to outside counseling services that can best support them in their goals. 

Other counseling resources may include workshops and online resources.  
 

Church Attendance 
Tithing dollars fund the majority of a studentôs education at LDS Business College, and admission is reserved 

primarily for those who adhere to the principles and practices of the Church. The educational experience at the 

College should augment and enhance righteous worship. Students must attend weekly Church meetings in order to 

receive an ecclesiastical endorsement from their bishop and continue as a student. 

 
Disability Services 
LDS Business College (LDSBC) provides reasonable academic modifications for students with disabilities 

according to Section 504 of the Rehabilitation Act of 1973. It is the responsibility of the student to self-identify and 

provide proper documentation in order for LDSBC to provide adequate academic modifications. The type of 

documentation required, as well as what is considered current documentation, depends on the individual and the 

nature of the disability.  

   

Services are individualized based on what reasonable modifications the student needs to ensure that the student has 

equal access to the educational and administrative services and programs offered at LDSBC. There is no 

predetermined list of modifications for any particular disability. Modifications are determined through an 

interactive process that begins during a studentôs intake interview with the disability services 

representative. Modification decisions are based on the impact of a studentôs disability, any relevant academic 

policies, and an assessment of the essential outcomes of a course or program of study.   

   

Temporary medical conditions such as broken limbs, surgery, flu, and pregnancy are not usually considered 

disabilities. However, these students may visit with a disability services representative to brainstorm options for 

handling their situation. Services provided by disability services (e.g., note taker, exam reader/scribe) may be 

considered; however, documentation from the treating physician will be required to continue the intake process.  

   
All inquiries and requests should be submitted to:   

LDS Business College   

Student Development Center  

95 North 300 West   

Salt Lake City, UT 84101   

Phone: 801-524-8151   

Email: disabilityservices@ldsbc.edu  

Fax: 801-524-1900   

mailto:disabilityservices@ldsbc.edu
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Dress and Grooming Standards 
Dress and grooming affects how students and those around them think, behave, and learn. Students show respect by 

their grooming; therefore, students should wear clean, modest clothing that brings honor to themselves and the 

College. Clothing should not include wording, symbols, artwork or other references that are vulgar, offensive, 

crude, immoral, or gang-related. 

Å Women should be neat, comely and modest in their attire. Dresses should have sleeves, full backs, reach at 

least to the knee (even with leggings), and have a high enough neckline so as not to reveal cleavage. 

Cutoffs, if worn, should reach at least the knee. Blouses should have sleeves, high enough necklines so as 

not to reveal cleavage, and be long enough to keep the midriff from exposure as the student sits, walks, and 

bends. Clothing that has holes or ragged tears is inappropriate. 

Å Men should be neat and modest in their attire. Shirts must be worn and should have sleeves. Cutoffs, if 

worn, should reach at least the knee. Exposed underwear is unwelcomed and inappropriate. Clothing that 

has holes or ragged tears is inappropriate. (Gen 41:14; 1 Cor 3:16-17; Rise Up, O Men of God, President 

Gordon B. Hinckley, Ensign, Nov. 2006, 60; A Prophetôs Counsel and Prayer for Youth, President Gordon 

B. Hinckley, New Era, Jan. 2001; Standards of Dress and Grooming, Elder Dallin H. Oaks,New Era, Dec. 

1971) 

Å Hair Styles: Hair styles should reflect the standards espoused by The Church of Jesus Christ of Latter-day 

Saints. Bizarre or unusual hair styles or coloring violate the dress and grooming standards. Dreadlocks, 

mohawks, fauxhawks or other unusual hair styles are not allowed except in cases where such styles are 

strongly cultural. Such exceptions must be cleared with the Honor Code Office. Men are to have hair cut so 

as to be off the collar and off the ears and eyebrows. 

Å Facial Hair: Faces should be clean-shaven with sideburns no lower than the bottom of the ear; muttonchops 

are not allowed. Moustaches are allowed but should not extend below the corners of the mouth. Soul 

patches and goatees are not allowed. 

Å Piercings Women who desire to have their ears pierced should wear only one pair of modest earrings. Men 

should not wear earrings. Other body piercings for men or women are inappropriate. 

Å Tattoos The body is holy and Godôs creation and should not be disfigured; therefore, the Honor Code 

prohibits getting or displaying tattoos. Tattoos that portray satanic, violent, hateful, lewd themes may not be 

displayed under any circumstance. Students with previously acquired tattoos must cover them at all times. 

Å Hats LDS Business College is a dedicated building. Out of respect for that status and as a courtesy to 

faculty and classmates, students are requested not to wear hats in classrooms. Hats with inappropriate 

language or symbols, or that imply gang membership, violate the Collegeôs dress and grooming standards. 
 

 

Graduation 
 

Graduation Requirements 
1. Meet all program requirements. 

2. Have a cumulative Grade Point Average (GPA) of 2.0 or higher. 

3. Earn at least 50 percent of required credits directly from LDS Business College. Test credits are not 

included in this 50 percent. 

4. Have all financial accounts with the College current. 

5.    Apply and be approved for graduation. 

6.    Complete the Exit Survey.  

In addition to specific degree requirements, students must also meet the graduation requirements listed below: 

Å Minimum Grade: To satisfy a degree, certificate, cluster requirement, students must earn a minimum grade 

of C unless otherwise noted in the specific program requirements. To satisfy general elective requirements 

students must earn a minimum grade of D-. A passing grade (P) in a Pass/Fail course will satisfy the 

applicable program requirement.  
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Å Graduation Catalog: A student is responsible for the program requirements listed in the LDSBC Catalog 

from the year of first enrollment to the year of graduation. Students are subject to all other policies, 

requirements, and procedures as outlined in the College catalog for the current academic year.  

Å Academic Standing: Students who are academically suspended or academically dismissed may not graduate 

from LDSBC. 

Å Good Honor Code Standing: Students must be in Good Honor Code Standing in order to graduate from 

LDSBC. Former students wishing to graduate from LDSBC, but whose ecclesiastical endorsement has 

expired, will need to submit a current endorsement before their application for graduation will be processed.  

 

Application for Graduation 

All students must be in good Honor Code standing in order to graduate from LDS Business College. Former 

students wishing to graduate from LDS Business College, but whose ecclesiastical endorsement has expired, will 

need to submit a current endorsement before their application for graduation will be processed. If a CES hold exists 

on the student's record, then any request for graduation will not be processed until the hold has been released. 

Current students apply for graduation online via the MyBC student portal. Former students may request assistance 

in applying for graduation by emailing graduation@ldsbc.edu. For specific deadlines, students should refer to the 

Academic Calendar. Students should apply to graduate in the semester they complete their program.  

 

Graduatesô names will be included in the commencement program after the semester they graduate, not the 

commencement in which they march, if different. Official graduation is subject to a degree audit following the last 

semester of enrollment. Enrollment Services will notify students of any graduation deficiencies via official 

communication methods. The graduation application of those who do not complete the requirements will be 

reevaluated at the end of the next semester. However, students who do not satisfy all graduation requirements in the 

semester for which they applied must reapply to be considered for graduation in a subsequent semester. 

 

Name on the diploma 

The LDS Business College diploma is a legal representation that the student earned the degree and/or certificate.  In 

which case, the institution uses the studentôs legal name printed on the diploma (effective for graduates fall 

semester 2018). 

 

Diploma Reprint/Reissue Policy 

In the event a duplicate copy of a diploma is required due to change of name, lost, stolen, or a duplicate, a request 

for a replacement may be initiated with our Registrarôs office (online form). The cost for a replacement is $10.00.  

The new diploma issued will  bear the names of the current officials in office at the time the replacement diploma is 

produced.  Inquiries regarding records prior to 1987 will require additional time for research as these records are 

maintained on microfilm.    

 

Attendance at Commencement 

LDS Business College Commencement is held annually in April.  Students who have completed their program 

requirements the prior July, August, December and that April, or next July or August are invited and may apply to 

participate in Commencement.   

Graduation Application 
Invited to participate in 

Commencement 

Spring 2018 April 2018 or April 2019 

Fall 2018 April 2019 

Winter 2019 April 2019 

Spring 2019 April 2019 or April 2020 

Fall 2019 April 2020 
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Graduates and their families and friends may attend formal Commencement exercises. All graduates, including 

those who complete their courses of study before Winter Semester, are encouraged to attend. Students who do not 

attend Commencement may claim a diploma cover from Enrollment Services before leaving campus. 

 

Diplomas will be mailed to graduates only after all requirements have been completed and verified, six-to-eight 

weeks after final grades are posted. 

 

Commencement exercises at LDS Business College are unique. We hold Commencement in the Tabernacle located 

on Temple Square. The historic, sacred location invites the ministry of the Spirit by event proceedings and the 

conduct of everyone participating in Commencement. To assist in this invitation and show respect for everyone 

present, graduates participating in Commencement are required to observe the dress and grooming standards of 

Sunday worship services and the College Honor Code. 

 

Additionally ð so as not to draw attention to any individual ð flowers, leis and other embellishments, including 

decorating your cap, are not appropriate in the Commencement ceremony. 

 

Change in Graduation Requirements 
The College reserves the right to change the requirements for graduation at any time. Students are responsible to 

know the current program requirements for graduation. Students are encouraged to counsel with their assigned 

academic advisor each semester. 
 

Graduation Honors 

Honors is based on the cumulative GPA after grades post for the graduation semester. No adjustments will be made 

for grades posted or changed following the graduation semester. To be eligible, the application must be submitted 

before the published Final Graduation Application Deadline of the studentôs graduation semester. 

 

Students with a 3.70 cumulative GPA or higher will graduate with honors (3.69 GPA does not round up). Honors 

are based on GPA at the end of the semester prior to the graduation ceremony. Honor students will be recognized by 

their wearing a gold honors cord during graduation commencement. 

 
Financial Holds 
Candidates with outstanding debts to LDSBC, for any reason, will not receive diplomas or official transcripts until 

all amounts are paid in full. 

 
Standards Holds 
Candidates who are not in good Honor Code standing will not receive diplomas until they have completed the 

requirements outlined by the office they are working with. Students with a standards hold may not participate in 

commencement. 

 
Exit Survey 
In the interest of documenting post-graduation rates of employment for accreditation purposes, all students are 

required to complete a brief exit survey, available online, approximately one month before their anticipated 

graduation. Various means will be used to remind students of this graduation requirement, including emails sent to 

the studentôs MyBC email account with a link to the survey, a notation on the studentôs Grad Report, and 

notification through the Career Service offices. 
 
Alumni Association 
Since its founding in 1886, nearly 100,000 students have attended LDS Business College. Alumni are found across 

the globe in every walk of life and at every level of personal and professional accomplishment. 
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LDS Business College is pleased to acknowledge many notable alumni, including Russell M. Nelson, seventeenth 

president and prophet of The Church of Jesus Christ of Latter-day Saints. 

 

Students who complete at least 25 credits at the College become members of the LDSBC Alumni Association. 

 

Alumni have access to helpful College services. Lifetime career services privileges give alumni access to the 

Collegeôs employment services where they can review available positions and receive assistance in resume writing 

and interview coaching. Alumni are also encouraged to utilize LDS Employment Services in their area. 

 

Those who have graduated with completing a certificate or degree, may also take one free course from the regular 

on-campus curriculum each year beginning the third year after graduation. Graduates returning as degree-seeking 

students may use the course with the lowest number of credit hours as the free on-campus class (subject to class and 

seat availability). Students will need to reapply as a former student and complete the admissions application. Then 

submit the Alumni Brush Up Form.   

 

Alumni are also invited to attend LDSBC weekly Tuesday Devotionals on Temple Square. For a complete list of 

upcoming Devotional speakers and information, visit the online College calendar. Also, our Devotionals website 

includes previous addresses with videos and transcripts. 

 

Contact Us 

LDSBC Alumni Association 

95 North 300 West, Office 1010 

Salt Lake City, Utah 84101-3500 

801-524-8179 

alumni@ldsbc.edu 

Grievance ï Student Services 
1. Honor Code Grievance 

2. Issues relating to Sexual Misconduct / Title IX 

3. Anonymous Reporting. If any person wants to file an anonymous report (regarding anything on campus). 

Housing 
LDS Business Collegeôs approved housing program differs from the housing program offered by other schools 

affiliated with The Church of Jesus Christ of Latter-day Saints. Although landlords of approved housing agree to 

promote the LDS Business College Housing Policy and Residential Living Standards in housing units leased to 

students, LDS Business College does not (a) oversee landlordsô enforcement or compliance with the Housing Policy 

and Residential Living Standards, (b) inspect or monitor the condition or cleanliness of units, (c) review or approve 

lease terms or (d) mediate or become involved in disputes between landlords and students. Students are strongly 

encouraged to carefully read any lease and inspect and evaluate any apartment before the student signs any lease. 

Housing facilities are available to LDS Business College students through a variety of off-campus property owners, 

including Property Reserve, Inc. (PRI), the commercial real-estate arm of The Church of Jesus Christ of Latter-day 

Saints. The LDS Business College does not own, operate or control any student housing facilities. As an informal 

service to its students, the LDS Business College provides a list of possible housing opportunities on its website. 

Students are free to make housing arrangements wherever they like and are under no obligation to choose from the 

facilities listed. 

https://www.ldsbc.edu/review-process.html
https://www.ldsbc.edu/documents/honor_code/SexualMisconductPolicy.pdf
https://secure.ethicspoint.com/domain/media/en/gui/17652/index.html
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Two of the rental properties listed on the Collegeôs web site, the Plaza and the Lodge, are owned by and are under 

the control of PRI. PRI has contracted with Horne Lodging Properties to manage the Plaza and the Lodge on a day-

to-day basis. Generally speaking, the managers of these two properties are able to exercise a greater degree of 

control in requiring adherence to the Honor Code standards than the management of other facilities. 

The LDS Business College makes no representation or warranty as to the suitability, quality, safety, living 

conditions, tenant satisfaction, value, or any other factor or condition with respect to any of the housing facilities 

listed on its website. The student and his or her family are solely responsible for making all housing arrangements 

while attending the LDS Business College, including determining the suitability of a particular facility and for 

inspecting and otherwise evaluating the facility before entering into a lease agreement. 

Plaza/Lodge Meal Plan 
Because dormitory-style housing includes no personal food preparation facilities, all applicants to the Lodge and the 

Plaza are required to make a $500 dining services payment to LDS Business College as a condition of being eligible 

to reside in either of those two facilities. The student resident then receives an electronic card with the $500 balance 

that is usable at the LDS Business College BC Café. 
Å The cards are picked up at the BC Café 

Å The $500 non-refundable dining services payment is required in full before housing reservations can be 

made for The Lodge or The Plaza. 

Å Residents use this convenient electronic card to purchase meals or snacks at the LDS Business College BC 

Café which is located adjacent to the main campus building. 

Å The balance on the card may be carried from semester to semester until is it used up. 

Å Residents have the option of replenishing the card balance at any time. 

Å Any balance remaining on the card is forfeited if the student fails to register for classes at the College for 

two consecutive semesters, including spring session. 

Å Participation in the LDS Business College pre-paid food service subsequent to the initial $500 dining 

services payment is encouraged but is optional. 

 

International Students 
It is the responsibility of all international students to follow the procedures and policies according to the 

International Student Handbook. The International Student Office is located on the second floor in Enrollment 

Services. 
 

Student Responsibilities 
1. Confirm Attendance within 5 days of the start of their first semester by completing International Student 

Check In 

2. Report all changes in: 

a. Address (in person or online) 

b. Course load 

c. Employment Situation 

d. Sponsor 

e. Program of Study 

f. Status (applications for permanent residency) 

3. Inform of intentions/plans to transfer to another institution 

4. Notify of the need to extend the I-20 

5. Maintain current passport at all times 
 

Maintaining Status 

Maintaining F1 Student Status is essential for all international students. Whether students maintain their status will 

determine continued presences at the College. In order for international students to maintain status, they 
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should: 

¶ Be enrolled full-time (12 or more credits) each semester.  Each course the student takes has a certain 

number of credits or units.  Credits/units show on the course listing on the student schedule or in the 

shopping cart. Students need to make certain the total number of credits or units is 12 or more. 

¶ Engage in authorized employment only. 

¶ Progress toward completing their program within the established timeframe. 

¶ Apply for changes such as transfers in a timely manner (allow for 2 business days for processing). 

¶ Maintain a 2.0 Grade Point Average (GPA). 

 
A violation to the F-1 status results in students falling out of status. If students choose to engage in status-violating 

activities after having been instructed on what constitutes a status-violating activity, the procedures and regulations 

established by law will be enforced. Status Violating Activities include the following: 

1. Staying in the country after the I-20 form has expired without having applied for a new program or 

transferring to another approved educational institution. 

2. Failure to maintain conditions of status, which include: 

a. Enrolling less than full-time without the authorization of the International Student Office (ISO) - 

full time is 12 credits each semester 

b. Registering and attending a school other than LDS Business College without proper authorization 

c. Stop attending classes and receiving a UW grade 

d. Late applications for transfers, program extensions, and/or OPT 

e. Unauthorized employment or putting employment ahead of their education 

f. Failure to maintain a 2.0 GPA for two semesters 

Other types of violations, equally serious, are those related to the Collegeôs Honor Code. In situations related to 

Honor Code violations and those of similar nature, the International Student Office will proceed according to the 

instructions received from the appropriate departments and individuals. 

Affidavit of Support 

International Students are required to submit an affidavit of support from a sponsor.  This document declares the 

sponsor will assist the student financially for the length of the I-20 (typically three years to complete their associates 

degree). 

  

Once the affidavit of support document is received, the International Student Office will contact the sponsor to 

confirm their understanding and responsibility to financially support the international student.  International 

Students must immediately contact the International Student Office if their sponsor status changes.   
 

Attendance Confirmation 

All international students must report to the LDS Business College International Student Office within 5 days of the 

start of their first semester. This is called International Student Check-in.  Students should bring their I-20, I-94, 

visa, and their passport to the Registration Desk on the 2nd floor of the college. Student Exchange Visitor Program 

(SEVIS) requires students to report to the International Student Office to confirm attendance. Transfer students will 

receive a new I-20 once they report to the International Student Office confirming the approval of their transfer. 

Failure to report to the International Student Office will result in the cancellation of the I-20.  

Name and Address Changes 

SEVP requires international students to notify the ISO within 10 days if they change their name and/or move. 

Remember, if the College does not know how to contact students, it cannot keep them updated with important 

information 
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Changing Majors ï International Students 

Changes of majors should be processed the semester before students intends to start the new program.  

International students seeking to change their major need to first meet with their advisor in the Student 

Development Center. If the change is approved a new I-20 may be required. Students will be notified via their 

student LDSBC email when their new I-20 is ready. Students may pick up their new I-20 from the International 

Student Office. 

 

Program Extensions 

Program extensions will be carefully examined. Extensions will be granted to those international students who will 

need extra time to finish their program due to a change in major or other extenuating circumstances. Students are 

strongly encouraged to meet with an academic advisor in the Student Development Center each semester to ensure 

they are on track to complete all the program requirements. Students who have not made satisfactory academic 

progress are not eligible for an extension.  If a student has to extend their I-20 for more than one semester the 

student is required to supply new and current financial documents.  The student will need a new Affidavit of 

Support from their sponsor along with a new bank statement from the sponsor with at least $13,000 in the account.  

I-20 extensions will only be allowed once.  A detailed graduation plan will have to be submitted with the I-20 

Extension Request Form.  The studentôs full-time adviser must sign the I-20 Program Extension form before it can 

be brought to the International Student Office for review.  The International Student Office will approve or deny the 

extension. 

 

Transfers 

Transfers will be processed when the international student is academically eligible to transfer. Students must notify 

the International Student Office of their final decision to transfer by completing the SEVIS Record of Transfer Form 

located online at BCINL in order to facilitate the transfer of the studentôs electronic file (the Student and Exchange 

Visitor Information System file). The student will be required to upload a copy of their acceptance letter to the 

college that has accepted him/her.  The student will have to enter the date the student wants the SEVIS transfer to 

take place.   

 

All employment authorizations end the day the SEVIS record is transferred to another college. 

 

International students may remain in the United States up to five (5) months when transferring out of the current 

school without pursuing a full-time course load when in between schools, but the studentôs SEVIS record MUST be 

transferred to another college within 30 days of the last date of attendance at LDS Business College.  The 5 months 

are calculated according to the last date the student attended LDS Business College and the studentôs first day of the 

semester in the new school and the last day of the semester in the current school.  

 

Student status and I-20 forms are issued in connection with a specific college and program. When a student 

transfers to another institution, the new educational institution will issue a new I-20 Form indicating the new 

educational institution, new programs, and the new expected program end date.  

 

Authorization to Reduce Course Load (drop below 12 credits) 

International students cannot make changes in their schedule, which would drop them below 12 credits (full-time) 

without obtaining authorization from the International Student Office. This rule is applicable both before and after 

the add/drop deadlines. Authorization may be given for extenuating circumstances. Students will be considered in 

status despite less than 12 credit enrollment if: 

1. They have less than 12 credits left to graduate in their final semester.  

2. They have obtained a medical leave of absence.  

a. Students who encounter a medical condition will need to present proper documentation stating the 

illness within 30 days after the occurrence of the illness. Students will be required to enroll the 

following semester. If the medical condition extends for a period of longer than two semesters, they 
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will be advised to return to their country to recuperate. Students who ask for a medical leave of 

absence immediately after they enter the county will be denied, unless they prove they have 

contracted the medical condition after entering the United States that restrains them from pursuing 

their academic work.  

3. They have been improperly placed ï referring to course level. 

 

Students are considered in session and may not work more than 20 hours a week while on Reduced Course Load. 

The International Student Office may determine that employment should be terminated if the student cannot enroll 

in 12 credits of coursework because of medical reasons. 

 

Completion of Study/Completion of OPT/Expiration of I-20 

An F-1 international student is granted an additional 60- day period from their program completion date or end day 

of OPT to transfer to another institution, depart from the United States or apply for OPT (if eligible and not 

currently completing OPT).  

 

Status changes must be applied for before either the completion of study/OPT or the expiration of the I-20. 

 

Students whose I-20 expires without completing their program are considered out of status and must leave the 

country immediately. 

 

Authorized Withdrawal 
An F-1 international student authorized by the International Student Office to withdraw from all their classes is 

allowed a 15-day period for departure from the United States.  

 

Students who fail to maintain legal status will not be granted any additional departure period.  They must leave the 

US immediately. 

 

Concurrent Enrollment 

An international student may be enrolled in two different SEVIS approved schools at one time as long as they 

combine enrollment amounts to a full-time course of study. Students must receive approval from the International 

Student Office before enrolling at another institution. Failure to obtain approval may cause a status violation. 

Online Courses 

Only one online course (3 credit maximum) will be considered toward the 12 credits required to maintain status. 

Nine (9) credits must be taken in class at the College.  

Academic Progress 

International students who maintain a cumulative GPA of 2.0 or higher and are moving steadily and progressively 

toward degree completion are considered to be making satisfactory academic progress. 

 

Academic Probation and Academic Suspension 

Academic probation is an administrative warning that will not affect the international studentôs status. The student 

falls out of status if they are not progressing toward the completion of the program of study and are suspended. The 

International Student Office will act according to the recommendation and stipulations established by the Director 

of Student Support as long as it is within USCIS rules and regulations. 

Reinstatement 

International students who fail to maintain legal status may apply for reinstatement. Students wishing to apply for 

reinstatement must meet the following requirements: 
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Å Establish to the satisfaction of the ISO that the status violation resulted from circumstances beyond the 

studentôs control 

Å Has not been out of status for more than 5 months 

Å Does not have a record of repeated or willful violations of SEVIS regulations 

Å Is currently pursuing, or intending to pursue, a full course of study in the immediate future at the school 

which issued the reinstatement I-20 

Å Has not engaged in unauthorized employment 

Å Is not deportable on any other grounds 

 

Scholarships 

Scholarships through the College are limited. All questions should be forwarded to the Scholarship Office. 

International students should not expect to finance their studies through employment or scholarships. If students 

have a sponsor, the sponsor is the designated person to help them with their finances. In special cases, such as 

where the sponsorôs business files bankruptcy or an extreme fluctuation in exchange rates, students may apply for 

Severe Economic Hardship. 
 

Travel 

International students who wish to travel out of the United States at any time will be able to do so. In order to re-

enter the United States, students will need a current F-1 student visa, a valid passport, and a properly endorsed I-20. 

Students must have the second page of their I-20 endorsed by the PDSO/DSO prior to leaving the country. Students 

should plan to have their I-20 signed in a timely manner. 
 

Annual Vacations 

International students can take their annual vacation semester after having been enrolled for two consecutive 

semesters full-time. If students do not have a minimum of 12 credits each semester, they will not be eligible to go 

on vacation. Vacations should not be mistaken for in-between semester breaks. Those periods of time, such as 

Christmas break, are separate from annual vacations. Students must complete the Annual Vacation Application 

online at BCINTL and receive approval before going on vacation. 
 

Employment Options 

International students are eligible to work on-campus at the beginning of their first semester. Students cannot work 

off campus unless they are eligible to do Curricular Practical Training (CPT). Students cannot apply for CPT until 

they have been at the college for at least one academic year and completed 50% of the program core requirements. 

Failure to obtain CPT authorization before beginning employment will result in the termination of the I-20. Students 

may not work more than 20 hours a week while school is in session.  During annual vacation and semester breaks, 

students may work more than 20 hours.  

On-Campus Employment (LDS Business College and some positions at Church Headquarters).  

On-campus jobs are listed on the Collegeôs website or students may visit Career & Employment Services, located 

on the first floor of the BYU-Salt Lake City building west of the LDSBC main building. 

 

Curricular Practical Training (CPT) 

International students are eligible to request CPT Work Authorization after they have completed 9 consecutive 

months or one academic year in a skills based associate degree major that has a required internship course.  

 

Students must maintain a 2.0 GPA, be a full-time student, and have completed 50% of the required program core 

courses and be enrolled in the required internship course for their program. (Please be aware that not all programs 

have required internship courses.  If your program does NOT have a required internship course, you are not eligible 

to do CPT.  Also, some internship courses cannot be taken until the end of the program.)  
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To request CPT Work Authorization: 

¶ Go the Registration Desk to request Part 1 of the CPT form.  Read the instructions, fill it out and return it to 

the Registration Desk. The International Student Office will notify you if you are eligible to do CPT.  

¶ If you are approved, pick up Part 2 of the CPT form, fill in all required information and get all required 

signatures. 

¶ Enroll in the required internship course for your program.  You CANNOT participate in CPT unless you are 

enrolled in your required internship course.  

¶ Return Part 2 of the CPT Form to the Registration Desk.  

¶ Receive a new I-20 showing CPT authorization. Students may not begin working until the above process 

has been completed and a new I-20 with work authorization has been issued. 

¶ Students cannot do CPT for longer than one year 

¶ While on CPT, the student can only work part time (20 hours or less per week) unless the student is on 

his/her vacation semester.  

 

CPT is not a means to gain permanent off-campus employment. It is temporary employment authorization (no more 

than one year) to gain practical training within the studentôs course of study. The student is limited to working part 

time (20 hours or less per week) unless they are on their annual vacation semester. Students need to be aware that 

some schools are reporting that time may be taken off their OPT time for doing any full-time CPT at any time 

during their CPT.  For complete information, visit the International Student Office.  

Optional Practical Training (OPT) 

International students should visit the ISO to determine eligibility for OPT. Following are general eligibility 

requirements. 

 

Post-Completion OPT (full-time) 
International students are eligible to request OPT Employment Authorization during the last semester of their 

education. The application, once received by USCIS takes approximately three (3) months to complete and costs 

$410 (fees are subject to change without notice. Fee is non-refundable). Students who begin the process at the 

beginning of their last semester will most likely be eligible to begin working as soon as the semester is completed.  

 

To Request OPT authorization:  

¶ Instructions on how to apply for OPT are available at the International Student Office.  please refer to those 

instructions. 

¶ Students may request OPT authorization 90 days prior to the completion of their program. (Student cannot 

apply more than 90 days prior to the end of their program).  

¶ Students must apply and be approved for graduation pending successful completion of remaining courses.  

¶ Students who complete the process and receive their Employment Authorization Document (EAD) card, 

but do not successfully complete their degree requirements, will be able to work part-time and return to 

school to complete the course work.  

¶ Students may apply for OPT up to 60 days after completion of their program but not more than 90 days 

prior to completion.  

 

After OPT Employment Authorization is granted: 

¶ Students must present their EAD Card to the International Student Office.   

¶ Students must report employment information through the SEVP Portal. 

¶ Students must report any changes in name or address to the International Student Office within 10 days. 

 

For complete information please visit the International Student Office. 
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Self-Employment 

Activities such as babysitting, house cleaning, door-to-door sales, playing in a band, selling handicrafts, food, 

clothing or artwork, etc. are considered self-employment. The law prohibits self-employment. Engaging in these 

activities as well as similar activities is considered unauthorized employment and constitute a status violation. 

 

Social Security Number 

International students must have a job offer before they may apply for a social security number. If a job offer has 

been extended, a student should bring proof of the job offer to the International Student Office. The International 

Student Office will issue necessary documentation that must be presented to the Social Security Administration.  

 

Communication 

The International Student Office will communicate with international students via the Collegeôs email system. 

Students are required to check their LDSBC email on a regular basis, including semester breaks, annual vacations, 

after graduation, and during OPT. Students are responsible for the information communicated via email.  

Dependents 

Dependents of F-1 visa holders are issued F-2 visas. F-2 visa holders may engage in part-time study or studies to 

pursue a hobby or in occasional, casual, or recreational studies, i.e. a ceramics class, swimming lessons, etc. 

Dependents are not authorized to work at any time, under any circumstance. They are not allowed to study full-

time. 

F-2 visa holders may travel without the primary F-1 visa holder provided they present a current and properly 

endorsed I-20 Form, a current passport, visa, and I-94. 

Underage dependents, i.e. elementary, middle-school, and high school age dependents can be enrolled in a full-time 

course of study at any approved educational institution. 

Legal Documents 

F-1 international students are responsible to maintain all documents required for legal status. 

I-20 

International students are expected to maintain all copies of the I-20ôs issued to them. The I-20 in conjunction with 

the I-94 maintains the studentôs legal status while studying the in the United States. 

Passport 

International students are expected to keep a valid passport at all times during their study in the United States. An 

expired passport is a status violation. 

I-94 

Form I-94 is the DHS Arrival/Departure records issued to international students who are admitted to the United 

States. This is an electronic form. Students can print a paper copy at www.cbp.gov/I94. 

Visa 

All visitors to the United States, including international students, must enter with a visa (unless their county is part 

of the visa waiver program). All students must enter with a valid I-20. Once students are admitted to the United 

States, status is maintained by the I-94 and the I-20 forms. Students who wish to leave the county may use the same 

visa to re-enter as long as it has not expired. Students who leave the country and their visa has expired, must apply 

for a new visa in their home country. 

http://www.cbp.gov/I94



